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Introduction to the User Guide

This user guide gives instructions on using the Reporting System for the following:

e Accessing interim and benchmark assessment data.

e Scoring interim and benchmark assessments.

It includes the following sections:

e How to Navigate Reports

e How to Score ltems
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How to Navigate Reports

This section explains how to navigate your reports.

How to Understand Which Students Appear in Your Reports

e Teachers can view data for all students in their classes (rosters) who have completed assessments.
They can also view data for students to whom they have administered assessments in the current
school year.

e School-level users can view data for all students in their schools who have completed assessments.

e District-level users can view data for all students in their districts who have completed assessments.

How to Start Viewing Reports

When you log in to the Reporting System, the first thing you see is the dashboard where you can view
overall test results for some or all of your test groups. From there, you can navigate to a report listing
individual tests.

How to Use the Dashboard Generator Page

When you log in to the Reporting System, the Dashboard Generator page appears (Figure 1). The
controls on the left let you select from the groups of tests that have been processed in your district for
the school year. Typically, you may choose test types, subjects within the test types, and grades within
the subjects.

Figure 1. Dashboard Generator Page

Dashboard Generator
These are 2023-2024 school year reports. Change the reporting time period.

Which test groups would you like to start with? Looking for a specific student? ... Features & Tools

Get the results of & studem oy entenng their

A EndofCourse
studentID Reporting

v B Mathematics E
Download & Frint A
v @A
B Domisdsuce
v @ Mathematics p e
Test Options A
A @ Interim pi
5 MangeTestheasons [P Set Studert Sating on
v [y anaae Tstheasons Eg e

v @ Mathematics Roster Settings A

4 earester @ viewseat Roster

2, s

Go to Dashboard

To the right of the dashboard generation controls are some other useful features. The Looking for a
specific student? section allows you to use student ID to view all that student’s test results. The Features
& Tools menu appears on the right side of this page and in reports and offers multiple features that are
described elsewhere in this guide.

If the Dashboard Generator shows a message saying there are no data, that means no test opportunities
are available for this school year.
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1. Optional: To change the test groups listed in the Dashboard Generator, change the reporting time
period.

2. Select the tests you want to view, expanding the test groups as needed.

3. Optional: To save your selections, mark the checkbox Make these my default selections. These
selections will be set in the Dashboard Generator whenever you log in. You can change the defaults
at any time.

4. Click Go to Dashboard. The dashboard appears, displaying any data available for your selections.

How to Use the Dashboard to View Aggregate Test Results

All users can view the standard dashboard. It displays an aggregation card for each test group. A typical
test group comprises a single test type, a single subject, and all grades (for example, the first card shown
in Figure 2 is for ClearSight Formative ELA).

Each aggregation card displays the test group name, a list of grades, the number of students who took
tests in the group, the date of the test last taken, and a performance distribution bar displaying both
percentages and student counts below it. You may sometimes see the message “Data cannot be
aggregated together for this group of tests” instead of the performance distribution bar for tests that do
not report performance distribution, or that use different sets of performance levels. Test group cards
are sorted by date last taken.

Clicking the @ button beside the performance distribution bar displays a legend with more information
about performance levels.

Figure 2. Teacher View: Dashboard

£33 Features 8 Tools

Interim ELA

If a message appears saying “There are no assessments to display”, there may be no assessments taken
in your current reporting time period, or you may have filtered out all data.
How to View More Detailed Data on a Particular Test Group

To view more detailed data for a particular test group, click the name of the group. The Performance on
Tests report appears. It is filtered to display only the test group you selected.
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In the Performance on Tests report, teachers see two tables, as in Figure 3:

e The My Assessments table, listing all the assessments in the filtered test group or groups.

e The My Students table, listing all your students who took the assessments.

Figure 3. Teacher View: Performance on Tests Report
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District- and school-level users see just one table, as in Figure 4. Like the first table on the teacher
Performance on Tests report, this table lists all the assessments in the test group.

Figure 4. School-Level User View: Performance on Tests Report
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For each test, the assessments table (see Figure 5) shows the test group, grade, test reason (a category
assigned to an assessment), number of students who took the test, average score, performance
distribution, and date the test was last taken.

Figure 5. Teacher View: Performance on Tests Report

Select Role » Dashboard Generator > Dashboard » Performance on Tests Enter Student ID Q
=

=f= A My Assessments i1t Features & Tools
Fihers

Average Score and Performance Distribution, by Assessment: All Rosters, 2022-2023
Filtered By Rosters: All Roster | Test Reasons: All Test Reasons |

i@

£

Average Date Last

) Assessment Name TestGroup © TestGrade © |TestReason it P Tekeo o
o
E‘é &, Test 547498 Math 119 “ | Test Authoring 6 Unassigned 1 Y —
Aresons
E &, Test 547499 Science 1/19 v  Test Authoring 4 Unassigned 1 = 9 01/19/2023
Fosters
&, Test 546812 Wy 1/17 “  Test Authoring 6 Summer 2023 1 0% @ 01/17/2023
Rows perpage: 3 0 5 hems: 1 of2 »
A My Students

Most Recent Assessment of All Rosters: 2022-2023
Filtered By Rosters: AllRoster | Test Reasons: All Test Reasons |

Student Name Student ID Most Recent Assessmaent Date Taken «
Test Test T16623001 Test 547498 Math 1/19 01/19/2023

Rows perpage: |6 © 1 hems: 1 of1

Table 1. Teacher View: Performance on Test Report Elements

‘ # Element ‘

Test reasons

1
2 Number of students who took each test for each test reason
3

Date of most recent opportunity for each test for each test reason

You can use the filters to view a different set of assessments. For more information on filtering, (see
How to Filter Tests to Display).

If a message appears saying “There are no assessments to display” or “There are no students to display”,
you may have filtered out all data.

For Teachers and School-Level Users: How to View Student-Level Data for
All Your Students

The Performance by Student tab displays test results for each of your students across classes (rosters).
In order to see the results for all your students, follow the instructions below.

1. Generate a dashboard and click a test group name.

2. Click a test name in the assessments table at the top of the page.
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3. Inthe report that appears, select the Performance by Student tab, as in Figure 6. You will see results
listing all your students. The first few rows also show aggregate performance data for your state,
district, school, and/or total students.

Figure 6. School Performance on Test Report: Performance by Student Tab

mv | CA Smtim | Reporting
Dashboard Generator > Dashboard » Performance on Tests > District Performance on Test * School Performance on Test

Ferformance by Roster || Performance by Student I

Score, Performance and Points Earned on Interim: ELA Grade 3 (Test One) of All Resters, by Stugdent and Reporting Category: IN Dema Schaol, 20232024
Filtersd By School: All Schools | Test Reasons: Test One |

1
1|1|
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Cours s 1 5 [g=
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Count s ]
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Table 2. School Performance on Test Report: Performance by Student Tab Elements

‘ # Element ‘
1 Performance column header (click to sort)
2 Data for district and school (state data not available)

3 Student data

To see which students performed best, click the score or Performance columns to sort them.
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You can view your students’ performance in each area of the test by clicking the reporting category
section bars to expand them, as shown in Figure 7.

Figure 7. My Students’ Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

T221 > School Performance on Test

Score, Performance and Points Eamed on Interim: Math Grade 3 (Unassigned) of All Rosters, by Student and Reporting Category. IN Demo School, 20232024
Fikerad By Schook Al Schools | Test Reasons:Unsasigned |

Student E Student D

4 32554, 2215 @ Below Prof
Test Tess " 00000 2@ Below Prof
Iex N 081 w10 @ P 9

Table 3. My Students’ Performance on Test Report: Performance by Student Tab Elements

‘ # Element ‘

1 Reporting category section (expanded)

2 Additional reporting category sections (not expanded)

How to View Test Results for Classes (Rosters) on a Particular Test

You can view a list of classes (rosters) that took a particular test, and you can also view the test results
for a particular class.

How to Access Test Results for All Your Classes (Rosters)

The Performance by Roster tab (Figure 8) displays test results for each class (roster). To view this tab,
follow the instructions for your user role below.

Teachers and school-level users:
1. Generate a dashboard and click a test group name.

2. Click a test name in the table of assessments. Either the My Students’ Performance on Test or the
School Performance on Test report appears, depending on your role. It is open to the Performance
by Roster tab.

District-level users can view all classes (rosters) in a school. To do so, follow these instructions:
1. Generate a dashboard and click a test group name.

2. Click a test name in the table of assessments. A page of district test results appear, listing schools
within the district.
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3. Click a school name. The School Performance on Test report appears, open to the Performance by
Roster tab.

The report shown in Figure 8 displays a list of your classes (rosters) and each class’s performance. The
first few rows also show aggregate performance data for your state, district, school, and total students.

Figure 8. My Students’ Performance on Test Report: Performance by Roster Tab

Dashboard Generator > Dashboard > Perf Tests > My Students’ on Test

Performance by Roster || Performance by Student

Average Score, Performance Distribution and Average Points Earned on Interim: Math Grade 6 (Unassigned), by Roster and Reporting Category: 2023-2024
Fitered By Rosters: All Roster | Test Reasons: Unassigned |

o+ o I © o S © o o
El 28 E ¢ 7
g s | & 2 8|3
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student Average y g = 2 5§
Trim Compl{eeuc-n e Performance Distribution g g Performance Distribution g @ %
H 3 2 o
2 R
R © o5 E¢
e s &
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Count 1 § Cau 1 i
Y
° /777777778 B
g
School 1 27 @ percer 0% Percent 00 Z
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i
77 o 777772 o
My Students 1 287 @ | recen 005 Parcent 00%
Count 1 caun 1
° /7777 o

Demo 2023 Roster 1 10%0/10) | 287 @ | pescent 00 - T

Table 4. My Students’ Performance on Test Report: Performance by Roster Tab Elements

‘ # Element ‘

1 Performance by Roster tab

2 Performance data for a class (roster)

How to See Which Classes (Rosters) Performed Well on This Assessment

To see which classes performed best on the test, do either of these things (see Figure 9):

e Click the score column header to sort by score and look for rosters with high average scores.

e Look at the bars in the Performance Distribution column to see where the percentage of students at
or above proficient is high.
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Figure 9. My Students’ Performance on Test Report: Performance by Roster Tab

D Generator *» Dashboard » Performance on Tests » District Performance on Test * School Performance on Test

-

= Performance by Roster || Performance by Student

L

Average Score, Performance Distribution and Average Points Earned on Interim: Math Grade 3 (Unassigned), by Roster and Reporting Cate:

Filtered By School: All Schools | Test Reasons: Unassigned |
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Table 5. My Students’ Performance on Test Report: Performance by Roster Tab Elements

# Element

Test Completion Rate column (click to sort)

1
2 Scale Score column (click to sort)
3

Performance Distribution column

How to See Which Classes (Rosters) Had the Highest Test Completion Rates

To see which classes had the highest test completion rate, click the Test Completion Rate column header
to sort the column (see Figure 9).
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How to Determine How Well Classes (Rosters) Performed in Each Area on the Test

For tests with reporting category sections, you can compare the performance of your students in each
area of the test. Click each vertical section bar to expand or collapse it. In this example (Figure 10), you
can view average score and a performance distribution bar for each class (roster) under the reporting
category Communicating Reasoning.

Figure 10. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded

Reporting Category Section

oard Generator » Dashboard » Performance on Tests » District Performance on Test » School Test

Performance by Roster || Performance by Student

Average Score, Performance Distribution and Average Points Earmed on Interim: Math Grade 3 (Unassigned), by Roster and Reporting Category: IN Demo School 2023-2024
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Table 6. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded

Reporting Category Section Elements

‘ # Element ‘

1 Reporting category section

2 More reporting category section bars (click to expand)

Interim tests cover multiple reporting categories, while a ClearSight Formative test covers only one.

How to View and Interpret Writing Dimension Measures

Aggregate test results for some assessments may also include a Writing Dimensions section to the right
of the expandable sections in the report table. You can expand it by clicking the vertical bar, just as with
the reporting category sections. This section helps you understand how students performed on different
aspects of writing.

The Writing Dimensions section (see Figure 11) contains the following under the Essay header:

e Essay type. For example, Informative/Explanatory, and Argumentative.

=  Writing dimension within the essay type, as listed in item rubrics. For example, Purpose, Focus,
and Organization; Evidence and Elaboration; and Conventions of Standard English.

Point value. A sub-column for each possible item point value for the writing dimension.
Each point value sub-column displays the percentage of students who earned that
number of points.

10
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For each dimension, the lowest and highest point values are sometimes highlighted and
marked with arrow icons in the rows with the highest percentages. This allows you to
quickly identify groups of students who are performing well and those who may need
additional support.

Note that highlighting and arrow icons do not appear where they are not useful. A report
containing only one row of data does not have them, and neither does a row in which the
percentages are “n/a” or are all the same.

Figure 11. District Performance on Test Report with Expanded Writing Dimensions Section

Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test

-T'—: Average Score and Performance Distribution for ClearSight Formative: Writing Grade 2 Opinion (Educator-Scored) - 2 (Test One), by School and Reporting Category: IN Dema District, 2023-2024:
Filters. Filtered By School: All Schools | TestReasons: Test One | Standards Keys [l

@ School Q @ @ Writing Dimensions
P 4 =
9 o5
Stakdards Ff 8|2 Essay @
- =}
gle
Student ﬁg;ﬁe%f Average ‘ i Gpinicn
Count Score o
Correct )
@ | Conventions of Standard English | Evidence and Elaboration | Purpose, Focus, and Organization
opt 1pt 2pt 1 pt 2pt Tpt 2pt
District 10 81% @ 78 @ n/a n/a n/a n/a n/a n/a n/a
IN Demo School 10 31% @ 78 @ n/a n/a n/a n/a n/a n/a n/a

To learn about the highlighting and arrow icons, click the more information button in the Essay header.
A legend expands, as in Figure 12.

Figure 12. District Performance on Test Report with Expanded Writing Dimensions Section and
Expanded Legend
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g This table indicates the percentage of
@ | Conventions of Standard English Evidence and Elaboration students who obtained each point valus on  |Ations of Standard English Evidence and Elaboration Purpose, Focus, and Organ
each writing dimension
0pt 1pt 2pt 1pt 2pt 3pt 4pt 1pt 2pt 1pt 2pt 3pt 4pt 1pt 2pt 3p1@

These cells indicate groups of
students, on this page, in your

nia nfa n/a n/a nfa nia n/a roster/school/district that have n/a nia nia n/a nfa nia n/a n/a nfa
1he highest percentage of
A students obtaining the highest
) . point value for a particular writing
nia n/a n/a n/a nja nfa n/a dimension compared to other n/a nfa nfa n/a n/a nfa n/a n/a n/a

groups in your
roster/school/district.

These cells indicate groups of
students, on this page, in your Rows per page: 10 1 ems: 1 ofi
roster/school/district that have
the highest percentage of
. students obtaining the lowest
point value for a particular writing
dimension compared to ather
groups in your
roster/school/district
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How to Access Test Results for an Individual Class (Roster)

Prior sections explained how to access test results for all your classes (rosters). To view results for one
specific class, click the name of a class that appears in the first column of the report. The class results
listed by student appear (see Figure 13).

Figure 13. School-Level User View: Roster Performance on Test Report

Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test » School Performance on Test > Roster Performance on Test
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How to See How Well Students in Your Class (Roster) Performed in Each Area of the

Test

You can compare the performance of your students in each area of the test using the reporting category
sections, as shown in Figure 14. Click the vertical section bar to expand each section.

Figure 14. School-Level User View: Roster Performance on Test Report with Expanded Reporting
Category Section
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For School- and District-Level Users: How to View Test Results for a
School on a Particular Test

You can view test results for all the students in a school on a particular test. This gives you a high-level
look at how the school is performing.

How to Access Test Results for a School

School-level users:

1. Generate a dashboard and click a test group name.

2. Click a test name in the table of assessments. The School Performance on Test report appears.
District-level users:

1. Generate a dashboard and click a test group name.

2. Click a test name in the table of assessments. A table listing test results by school appears.

3. Click the name of the school for which you would like to see results. The test results for the school
appear.

Note that district-level users can also access the test results from a school directly from the
Performance on Tests report, by first filtering by school.

The Performance by Roster tab is open by default, as in Figure 15.

Figure 15. School Performance on Test Report: Performance by Roster Tab

Dashboard Generator * Dashboard * Performance on Tests * District Performance on Test * School Performance on Test

Performance by Roster || Performance by Student

Average Score, Performance Distribution and Average Points Earned on Interim: ELA Grade 3 (Test One), by Roster and Reporting Categery: IN Demo School 2023-2024)

Fitered By School: All Schools | Test Reasons: Test One

-

Roster Teacher

2oL

El
s
&
a

Bunupm e

suoisuBWIA BULM @

abentue] @
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3
&
3
a
=
g
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o

Performance Distribution

ueisuayaidwon Buualsn a

D2 [BucneuwLOY

R ©

school 4 241261 @ pecem 5% ®

Count E

District 4 241261 @ | percem
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o

Demo 2023 Roster 1User, 1Demo 2 20% (2/10) |283%116 0 Percen

:::::
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How to See Which Classes (Rosters) Performed Well on This Assessment

In the Performance by Roster tab, look at the Performance Distribution column and click the header of
the score column to sort by score (see Figure 16). Rosters with a high average scale score, and with a
high percentage of students performing at or above proficient in the performance distribution bar,
performed well on the assessment. If certain classes (rosters) performed consistently well, you could use
them as a model for the classes with lower performance.

Figure 16. School Performance on Test Report: Performance by Roster Tab with Table Sorted by Score

Dasl Generator > Dashboard > Performance on Tests > District Performance on Test > School on Test

Performance by Roster || Performance by Student
Average Score, Performance Distribution and Average Points Earned on Interim: ELA Grade 3 (Test One), by Roster and Reporting Cate,
Filtered By School: All Schools | Test Reasons: Test One
=
g
g
Test
Student . completion 5 | AYerage Performance Distribution
Count Scale Score
Rate
=
) ) o
District 4 241261 @ | percent 75% 25%
2
(]
School 4 241261 @  percen 757 25%
(students not in any.roster) 1 270 @ Percent 1003

For District-Level Users: How to View Test Results for a District on a
Particular Test

You can view test results for a district on a particular test. This gives you a high-level view of how the
district is performing.

How to Access Test Results for a District

1. Generate a dashboard and click a test group name.

2. Click a test name in the table of assessments. The District Performance on Test report appears,
listing schools in the district (see Figure 17).
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Figure 17. District Performance on Test Report

mv | CA emim | Reporting
Dashboard Generator > Dashboard > Performance on Tests > District Performance on Test
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How to See Which Schools in the District Performed Well on This Assessment

Look at the score column and/or Performance Distribution column and click the score column to sort by
it (as in Figure 18).

Figure 18. District Performance on Test Report Sorted by Score

Dashboard Generator * Dashboard » Performance on Tests * District Performance on Test
-_T'—: Average Score and Performance Distribution for Interim: ELA Grade 3 (Test One), by School and Reporting Category: IN Demo District, 2023-2024
Filtered By School: All Schools | Test Reasons: Test One |
oo [ © ¢ 0 0 © o
g E F|& |8 5 2
5 El ! I o 3 =
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2 ¢ 2 o 5§ 5
& s kel 2 B a
Q (=] o
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5|8
. L
District 4 241161 @ | percent 755 255
Count 3
o
IN Demo School 4 241461 @ | percent 75% 25%
Count 3 1
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How to See How Well Schools in the District Performed in Each Area of the Test
Click the vertical section bars to expand the reporting category sections (as in Figure 19).

Figure 19. District Performance on Test Report with Expanded Reporting Category Section

Dashboard Generator * Dashboard * Performance on Tests * District Performance on Test

Average Score and Performance Distribution for Interim: ELA Grade 3 (Test One), by School and Reporting Category: IN Demo District, 2023-2024
Filtered By Schoel: All Schocls | Test Reasons: Test Cne
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How to Track Student Performance Over Time

You can view your students’ performance over time across multiple related assessments or across
multiple test opportunities of a single assessment. This lets you see how students’ performance has

improved or declined.
Each Longitudinal Report displays performance data for one of the following:

e A group of students who have completed every assessment available in the report. If you are a
district- or school-level user, note that a certain percentage of students must have taken all the
related assessments in order for you to generate a Longitudinal Report. Teachers have the option of
adjusting the pool of students, tests, and test reasons.

e Anindividual student (see Figure 20).
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Figure 20. Longitudinal Report Window: Report for a Single Student with a Single Reporting Category

Longitudinal Report

Longitudinal report of Score and Performance on Interim: Reading Grade & Last First, 2023
Fitered By Test Rensons. ) TestRagsons  School Year: 4 Sthool Years  Reporting Dute: 0903/ 2023

Language Listaning Comprehension Reading Informatonal Text Reading Literature

e e o S o o ¢ o
; My Siadents Scote | My Students Performance 3

How to Access a Longitudinal Report Comparing Related Assessments

If the student(s) in your test results have completed multiple related assessments, the Build
Longitudinal Report button allows you to access a Longitudinal Report in the reports for any of those
assessments. If they haven’t done so, then no Longitudinal Report is available.

Click the Build Longitudinal Report button in the Features & Tools menu.

The Longitudinal Report window appears. Depending on your role, the test types, and the number
of students in the report, it may display a report options page rather than the Longitudinal Report
itself. The contents of this page depend on your role and the number of students.

= Teachers only: If the test results you're looking at are for multiple students, a table appears with
a column for each test (see Figure 21). This table does not appear if you’re looking at an
individual student.

— A sub-column appears for each test reason (a category of test).

— The cells in the columns display checkmarks to indicate which students completed which
test/test reason combinations.
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Figure 21. Teacher View: Longitudinal Report Window: Detailed Report Options Page

Longitudinal Report m

Mark the checkboxes for the tests you wish to compare, and then

click Generate Report. The Longitudinal Report will only show data
for studems who completed every test you choss to include (the
students highlighlad in the lable below)

Students Selected: 4

Tast Module: Grade 3 Math - Operations and Algebraic Thinking A
Test Reason 2019-2020 Year Postiest
Bartiey. O'Conners (9910050 v v

Doe, John (S91005263) w o

Delage, Suzanne (991006826) v

Doe, Jane (120230013) w o

Student, Demo (998100170) o o

— Mark the checkbox for each test/test reason combination you wish to include in the
report. Mark the Test Reason checkbox on the left to include all or clear it to remove all.
The test opportunities that will be included are highlighted in yellow.

= [fyou’re viewing report options, click Generate Report at the top of the window to view the
Longitudinal Report. (You can modify your selections and regenerate the report later using the
Change Selections button.)
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How to View Students’ Overall Performance on These Assessments Over Time

Look at the graph in the upper-left corner of the Longitudinal Report (see Figure 22). It shows the scores
or performance levels of the student(s) each time they took the test(s).

Score data are plotted along a line.

Figure 22. Longitudinal Report Window: Report for a Single Student with a Single Reporting Category

Longitudinal Report B8
Longitudinal report of Score and Performance on Interim: Math Grade 8: Last First, 2021-2022 E Filters W é Print
Filtered By Test Reasons: All Test Reasons  School Year: All School Years Reporting Date: 09/26/2022
Overall Score P Expressions and Equations Functions
00
° o®
e ws @ ® L ]
400
°
200 o
[€). o o »
100
Date Test Label Test Reason | @ [+ -+ I+ I+ I+ ]
Q m oa|g o =
§ My Student's My Student's s 5/8 § 3
El Score Performance g 2|3 2| z
= | $|8 g|§
Y
8/6/2021 Interim: Math Grade 3 Test Two 21626 @ Below Proficient 5 % =
a2 Tz
m s &
= g 3
. Pre- N =8 =
8M10/2021 Interim: Math Grade 6 Instruction 261:x42 .9 Below Proficient g =
'~ m
3/25/2022 | Interim Math Grade 6 Winter 52019 @ Highly Proficient \
§12/2022 | Interim: Math Grade 7 Test One 550:15@ Highly Proficient
9/15/2022 | Interim: Math Grade 8 Fall 570:16 @ Highly Proficient

Table 7. Longitudinal Report Window Elements

# Element

1 Overall performance graph

2 Overall performance section of table

Performance level data are shown either the same way or, for multiple students, in performance
distribution bars.

Mouse over the data points in a line graph or the sections in a bar to get more information.

Alternatively, in the table at the bottom of the report, look at the Overall section.

How to Switch Between Score Data and Performance Level Data

When a graph offers both score and performance level data, a toggle bar appears at the top of it, as in
Figure 23. Click the toggle to switch. You may want to do this if you find performance level data easier to
read, or if you prefer the precision of score data. Sometimes a test includes only one type of data.
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Figure 23. Longitudinal Report Window: Report for Multiple Students with Multiple Reporting Categories

Longitudinal Report m
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How to See Students’ Performance in Different Areas Over Time

Look at the reporting category graphs to the right of the overall performance graph, or look at the
expandable reporting category sections in the table at the bottom (see Figure 23). Here, you can see at a
glance how students are improving or declining in each area, and you can compare their trajectories in

different areas.

How to Modify the Test Groupings You’ve Selected

If you are a teacher and generated the report from the report options page, click the Change Selections
button ® in the upper-right corner of the window. The report options page reappears, allowing you to
change your selection of your selection of tests and test reasons.

How to Filter Test Opportunities to Show Some and Not Others

You may want to filter a Longitudinal Report in order to focus on some test opportunities and not

others.

Note that filtering tests may affect the set of students whose data are included in the report.
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1. Open the Filters menu at the upper-right corner and select the filter options you prefer from the
drop-down lists (see Figure 24).

Figure 24. Longitudinal Report Window: Report for Multiple Students with a Single Reporting Category
and with Expanded Filter Menu

Longitudinal Report
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m\ered By Test Reasons: All Test Reasons  School Year: All School Years Reporting Date: 09/26/2022 I
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ELAGrade 6
Literature - 1

4/29/2022

Clearsight
Formative:
ELA Grade 6
Literature - 2

911472022

. o

Date TestLabel TestReason @ -
Q

Average Score

[[EIENY

Sprng 7% @

a.
Fall #%0

School Year
Al selected (2)

Test Reason
All selected (2)

Test Label
All selected (2)

P

E AL =
Clear Fitter(s)
v
v
v
Cancel *
P

Table 8. Longitudinal Report Window Elements

‘ # Element

1 Row of filter details below the report header

2 Open filter menu with filters for school year, test reason
(category of test), and test label (name)

=  You may want to filter by a particular school year or years. Note that years are not calendar
years. “2021” refers to the 2021-2022 school year. By default, Longitudinal Reports show data

for all years.

Longitudinal Reports can show student performance from a time when the students were not
yet associated with you. For example, if you are a seventh-grade teacher, you can use these
reports to view your current students’ performance on last year’s sixth-grade tests.

=  You may wish to filter by a test reason (a category of test), which means excluding all other test
reasons from the data. For example, you may want to narrow the report down to show only

tests taken in the spring.

=  Finally, you may find that certain individual tests are less relevant than others. In that case, you
can use the Test Label options to deselect the names of the tests you don’t want to see.

2. Click Apply.
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3. Optional: To revert all filters to their defaults, open the Filters menu again and click Clear Filters.
Click Apply.

A row of filter details appears below the report header, as in Figure 24, showing the test reasons and
school years included in the report.

How to View Test Results Broken Down by Demographic Sub-Groups

You can use the Breakdown By button in the Features & Tools menu to compare performance between
different demographic sub-groups. This button is available for most aggregate test results.

How to View Test Results Broken Down by Demographic Sub-Groups
To view test results broken down by demographic sub-groups, do the following:

1. Click Breakdown By in the Features & Tools menu. The Breakdown Attributes window opens (see
Figure 25).

Figure 25. My Students’ Performance on Test Report: Performance by Student Tab: Breakdown
Attributes Window

| Breakdown Attributes %

Select up to three options

Enrolled Grade Gender

[ IEP Status [ Section 504

[ Include unspecified values e

Table 9. Breakdown Attributes Window Elements

# Element ‘

1 Demographic options

2 Include unspecified values option

2. Select up to three student demographic categories.
There is also an Include unspecified values checkbox, explained below:

=  Some students who complete tests do not have specific demographic information in the Test
Information Distribution Engine (TIDE). These students are considered to have unspecified
values.
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= Toinclude data for these students, mark the checkbox.

3. Click Apply.

Data for each sub-group selected are displayed in the report (see Figure 26).

Figure 26. Demographic Breakdown of a My School Performance on Test Report
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How to View Test Results for a Particular Demographic Sub-Group or Combination

When viewing test results broken down by sub-groups, go to the row for the demographic combination
you want to view and click the view button in the View Details column on the left (see Figure 26).

A window opens, displaying detailed results for that combination. The report table is now laid out the
same way as the original report, before you viewed it broken down by sub-groups (see Figure 27).
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Figure 27. Demographic Combination Breakdown Window (from My Students’ Performance on Test
Report)

Dashboard Generator > Dashboard > Performance on Tests > District Performance on Test » School Performance on Test » Breakdown
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At the top of the report table are filter menus for each demographic category you chose. To change the
demographic combination displayed, use the filters to select the demographic sub-groups you want to
see and click Apply. The new combination is displayed.

You can use this window to get an in-depth look at specific groups of students. For example, you may
want to determine which classes (rosters) have the highest-performing girls in the first grade.

Track Student Performance Over Time

You can view your students’ performance over time across interim assessments or across multiple test
opportunities. This lets you understand how students’ performance has improved or declined.

Each Longitudinal Report displays performance data for one of the following:

e A group of students who have completed every assessment available in the report. If you are a
district- or school-level user, note that a certain percentage of students must have taken all the
related assessments in order for you to generate a Longitudinal Report. Teachers have the option of
adjusting the pool of students, tests, and test reasons.

How to View Test Results for Individual Students

You can find out how well an individual student understands the material covered on a specific
completed assessment. You can also view a report for all the assessments a student has taken.

How to Access Test Results for an Individual Student on a Particular Test

Teachers and school-level users:
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Generate a dashboard and click a test group name.
Click a test name in the table of assessments. A page of test results appears.
Select the Performance by Student tab.

Click the name of an individual student in the report. The Student Performance on Test report
appears (see Figure 28).

District-level users:

1. Generate a dashboard and click a test group name.

2. Click a test name in the table of assessments. A page of test results by school appears.
3. Click a school name. The School Performance on Test report appears.

4. Perform the same steps as teachers and school-level users, starting at step 3.

Figure 28. School Level User View: Student Performance on Test Report

Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test > School Performance on Test » Student Performance on Test

e Score, Performance and Points Earned on Interim: ELA Grade 3 (Test Or Standards Keys | Bl 100, by Student and Reporting Category: 2023-2024
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Table 10. Teacher View: Student Performance on Test Report Elements

‘ # Element ‘

1 Row of data for the student

2 Reporting category section bars (click to expand)

You can view the student’s performance in each area of the test using the reporting category sections,

which you can click to expand (see Figure 28).
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How to View a Report for All the Assessments a Student Has Completed Over Time

The Student Portfolio Report allows you to view all the assessments an individual student has completed
over time. This is useful for viewing performance on tests that have multiple opportunities, and for tests
that were administered multiple times throughout the year.

To access this report, enter the student's SSID in the search field in the upper-right corner and click A
(When you are viewing the Dashboard Generator and data are available, the same field appears to the
right of the dashboard generation controls). The Student Portfolio Report appears (see Figure 30).

Figure 29. Teacher View: Performance on Tests Report
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Teachers can also access this report from the Performance on Tests report by going to the My Students
table below the main assessments table and clicking a student's name, also shown in Figure 29.

Figure 30. Student Portfolio Report
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To view individual test results for this student, click a test name.

How to Use the Student Portfolio Report to View Only the Tests You're Interested In

You can temporarily filter which tests you want to see in the Student Portfolio Report. You may want to
do this, for example, if you are an ELA teacher and you don’t want to see a student’s math scores. By
default, the data for those math assessments appear in the report, but you can exclude them.

Figure 31. Student Portfolio Report

Dashboard Generator » Dashboard > Student Portfolio

—F
a—
.t
Filters
]

i1}

Test
Groups

School
Year

1.

Score and Performance, by Assessment and Test Reason: DemoKid2 DemoKid2, 2023-2024

Assessment Name

Interim: ELA Grade 5

Interim: ELA Grade 4

Student

Test Group Test Grade Test Reason Score
Count
v Interim 5 Test One 1 259 +31
v Interim 4 Test One 1 291426

Rows per page: 10

Table 12. Student Portfolio Report Elements

Enter Student ID Q

311 Features & Tools

Date

Performance Taken ¥

Below Proficient 08/03/2023

Below Proficient 08/03/2023

2 ltems: 1 of1

&S

# Element ‘

1

Button to expand just the Filters panel

2

Button to expand Filters panel and Test Group options

In the Filters panel on the left side of the Student Portfolio Report (see Figure 31), click either the
expand button or the Test Group button. The Filters panel expands (see Figure 32).
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Figure 32. Student Portfolio Report with Expanded Filters Panel

‘Dashboard Genarator > Dishtoard » Student Portfolle [R—_ Q

—

Filters TE  scoreand Petormance, by Assassment and Test Reason: Last First 70235074

Assessmen t Name Test Group Test Orade Test Reason Student Count Seare Ferformance

Interin erim 5 Testone 1 s ficwnt 1o score. suffcent i soore D6/2872025

< <<«

Fows per page. 10

Table 13. Student Portfolio Report Elements

‘ # Element ‘

1 Test Group options (all selected)

2 Apply button and Clear Filters

2. Mark as many selections as you like in the Test Group section of the Filters panel. Tests are
organized by test type, subject, and grade.

3. Click Apply. The Student Portfolio Report updates to show only data for those tests.

4. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

How to View a Student’s Performance on Tests Taken in a Previous School Year or
Years

If there are multiple years of data for a student, the Student Portfolio Report can look back at previous
years. This gives you a high-level look at the student’s progress. Student Portfolio Reports can show
student performance from a time when the students were not yet associated with you. For example, if
you are a seventh-grade teacher, you can use these reports to view a current student’s performance on
last year’s sixth-grade tests.
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On the left side of the page, click either the Filters panel expand button “/* or the school year

button (see Figure 33). The Filters panel expands.

Figure 33. Student Portfolio Report

—

=
=

Filters

I=m
am

Test
Groups

Schoal
Year

Dashboard Generator > Dashboard > Student Portfolio

Assessment Name Test Group Test Grade

Score rformance, by Assessment and Test Reason: Last First, 2023-2024
' 1

Interim: Reading Grade 3 ' Interim 3

Int: Grade 3 ~ Interim 3

2

Table 14. Student Portfolio Report Elements

# Element

1 Button to expand just the Filters panel

2 Button to expand Filters panel and school year options
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2. Under School Year, select a year or years (see Figure 34).

Figure 34. Student Portfolio Report with Expanded Filters Panel

Dashbourd Generator > Dashboard > Student Portfolio

Filters 3= Score and Performance, by Assessment and Test Reason: Last First, 2023-20241

E":. = Test Groups Asseszmenl Name Texl Group Texl Grade Texl Reason
-

] Enceoloue
. - Interim; Reading Grade 3 Evd interim 3 Test One
= Interim

» O surey nterim: ELA Grade 3 e interim 3 Tast Ona

[} Authored Tests

_ ~ School Year

20232024 ~

ol |l

Apply

Table 15. Student Portfolio Report Elements

‘ # Element ‘

1 School Year filter

2 Apply button and Clear Filters

3. Click Apply.

To switch back to the current year:
Open the Filters panel again.

2. Click Clear Filters.

Click Apply.

What It Means When an Item Score Reads “n/a”

You may sometimes find “n/a” instead of a score for an item. In some cases, the student did not
respond to the item, or the item was not included in that form of the test.

How to Use Individual Student Reports (ISR)

This section discusses Individual Student Reports (ISR), each of which provides easy-to-read
performance data on a student’s test. If a student took tests multiple times, an ISR will be available for
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each test opportunity (an instance of a test the student took). ISRs are useful for sharing performance

information with students and their parents and guardians.

What an Individual Student Report (ISR) Looks Like and How to Read It

An ISR is a PDF that displays test results for an instance of test that a student took. It may consist of a
single page or multiple pages. ISR layouts vary according to the type of test. Details of sample ISRs are

shown below in Figure 35, Figure 36, Figure 37, and Figure 38.

At the top of each ISR are the student name and SSID, the name of the test, district, and school, and
any other relevant information.

Below that is a summary of the student’s performance. An ISR for a scale-scored test displays the
student’s performance on a vertical scale that allows tracking of performance over time. NOTE:
Some ClearSight Reporting also displays the standard error of measurement as +/-. This is a reminder

that all test scores are impacted by a small amount of potential measurement error, which should be
considered when scores are interpreted.

Each ISR includes a comparison table showing the average performance of the district and/or
school.

Many ISRs include a table detailing the student’s performance in each reporting category (as in

Figure 36).

Some ISRs include item-level data (as in Figure 37), scoring assertions, and/or scoring assertion
outcomes.

Some ISRs include longitudinal graphs (as in Figure 38).

Figure 35. Detail of Individual Student Report (ISR): Interim ELA Grade 6

ClearSight | Reporting Individual Student Report
DemoKid12, DemoKid12 Interim: ELA Grade 3 2021-2022
Student ID: IN-9999-99999912 | Student DOB: 7/7/2006 | Enrolled Grade: 5 IN Demo District
Date Taken: 8/8/2021 IN Demo School
Scale Score: 110259 Performance: Below Proficient
How Did Your Child Do on the Test? How Does Your Child's Score Compare?

S30
Proficient St use mukiple detais from a text ping & Name Average Scale Score
‘heymwm:e’ﬁa‘««wesmmmdahr €.g.. introduction,
conclusion). They determine multiple meanings of words while reading. Their IN Demo District 110
writing shows a strong command of third-grade conventions (e.g. ing.
grammar)
<6 IN Demo School 110
Proﬁcmksmde’xswusemn (e.g.. specfic words) to understand the
of unknown words or the main idea in a text. They use specific
eeuls the text when they explan it They describe story elements (e.g..
settngs, characters). They write for different purposes (e.g.. to inform, to Information on Standard Error of Measurement
argue) using third-grade conventons.
- A student’s score is best interpreted when recognizing
Approaching Proficient Students understand the meanings of most words that the student's knowledge and skills fall within a
and phrases whie reading third-grade texts. Theynm.mnguls:ogw score range and not just a precise number. For
speciic detalls anﬂ: Theyhave a iy o example, 2300 (£10) indicates a score between
oent‘ysxoryelemeﬂsre settings, characters). They use some third-grade 2500 an 2 = ange
vocabulary, grammar, and rules. 2280 and 2310
21
Below Proficient Students can determine what a story is about and have a
] basic wwnmmmum have a basic
) wﬂevmtvdmw while reading. They Mmabunc
Score understanding of third-grade spefing. grammar, and language rules.
110 £59 g
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Figure 36. Detail of Individual Student Report (ISR): Interim ELA Grade 6 with Reporting Categories

How Did Your Child Perform on Different Areas of the Test?

The tanis and Mie QFEpn Delow INdicas SLDEnT Performance on INaIvaua] reporing caegonss. The DIack oot INdcates the AN
student's each mmmmmam of the dot show the range of | SCONES sadent Below 2ar Above
VO] PooShE T e oF e et =y bl ASlandard Ll Siandard oSIand.ard
Category Performance Performance Level Performance level Description
Language — i A The student has not met the achievement standard
Emicw e Standwrd  Above Be Starcerd
Listening = : A The student has not met the achisvement standard
Comprehension I —
Reading e |j The student has nearly met the achievement standard
Informational Text I p—
Reading Literature — A The student has not met the achievement standand
Bolcw B Standwd  Abowe B Stenderd
Writing . Ij The student has neary met the schisvement standard
Enlow e Standwd  Abowve Be Standerd

Figure 37. Detail of Individual Student Report (ISR): Interim ELA Grade 6 with Item- and Standard-Level

Data
Abbas, Nassim Interim: ELA Grade 6 2018-2019
Student ID: Al-9990-9999990919 | Student DOB: 6/18/2007 | Enrolied Grade: 8 ClearSight Model District
Date Taken 9/28/2018 CiearSight Middie School
Achievement Level: Highly Proficient Scale Score: 501128
How Did Your Child Perform on Each Test Question?
Language Standards
oms|  Sundwd *|points
a 2 - o - e o
10 muumﬂwq lnmnmuu(amumammuummam}asambmmmd:mu 22
| Wﬂ!
17 | Demonstrate understanding of figurative anguage, word relafionships, and nances in word meanings. interpret fgures of speech (e g., persanificason) in contert 23
24 Dy ofthe & WNWMMWMWQNWWMn o1
=0 Demonstrate command of the conventions of standard English nuagimmuwm Recognize and correct nappropriate shts in ;
pronoun number and person *
» the m&wmmmmmummwmmmue ones | o
unciear of ambiguous antececents)
7 ofthe standard Englsh cag . s0n, and speling when wriing: Spell comecty "
Speaking and Listening Standards.
Rem# Standard Points
73 Delineate a speaker???s argument and specific claims, mmmawwmmmmmmnm 71{1_47
3 | mwmmmmnmmmmm Mmm)wmmnmhamuummw n
4 mamwmwm mmmnwwmummmmnm n
Engage effectively in a range of . in groups, and grade 6 topics, texts, and issues,
2 buiding on oihers??? kdeas and expressing their own clearly: Pose and respand to specific uestions with etaboration and detail by making comments that "
contribute to the topic, text, or issue under discussion.
Engage effectively in a range of . 10 groups, and mmmsmmwm&
buikding on others??? ideas own clearty: Come prepared, having read or material; expicitly draw on that "
mwmbmmmmmmwmbmnmmmmw
media and (20, visuaily. oralty) and expiam how atooic text or studv, | 11
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Figure 38. Detail of Individual Student Report (ISR): Interim ELA Grade 6 with Longitudinal Graph

Abbas, Nassim Interim: ELA Grade 6 2018-2019
Student ID: Al-9990-9999990919 | Student DOB: 6/18/2007 | Enrolled Grade: 8 ClearSight Model District
Date Taken: 9/28/2018 ClearSight Middle School

Achlevement Level: Highly Proficient Scale Score: 501428

Your Child’s Progress

L Trend Chart

The chart below reports your child's performance over time. The shaded areas in multiple colors indicate the scale score range in each achievement level. Each mark
on the graph represents your child's score and indicates whether he or she met the standards that year.

Legend

.Below Proficient
I:]Approzcmng Proficient
[ Proficient
.Hu;hl_v Proficient
[]student score
® ®
& R
& o
Date Test Reason Test Label Scale Score Performance Level
9/26/2018 12:00:00 AM Fall Interim: ELA Grade 6 348 Below Proficient
MZWZOIB 12:00:00 AM Winter Interim: ELA Grade 6 501 Highly Proficient

How to Generate and Export Individual Student Reports (ISR)

To generate and export an Individual Student Report (ISR) that details a student’s performance on a test
opportunity, use the Student Results Generator. You can select any combination of a test reason,
assessments within a subject, and students in order to generate either a single ISR or multiple ISRs at
once.

You may want to use the Student Results Generator to simultaneously print large numbers of ISRs.
ISRs can be generated from almost any Reporting page.

Click the Download Student Results button in the Features & Tools menu. The Student Results
Generator window opens (Figure 39).

Depending what page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected; for example, the Student Portfolio Report prepopulates a
single student, and the Student Performance on Test report preselects a single test opportunity.
(The filters applied to the page have no effect, however.) You can change the selections.
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Figure 39. Student Results Generator Window as Opened from Dashboard with Default Selections

Student Results Generator

Report Type

) Individual Student Report © student Data File

Search by StudentID | Enter up fo 5 comma-separated student IDs m

Print Options

(+]

Select a test reason.

{ Report Format

PDF Type
® Simple © Detailed

\

@ single POF O Multiple PDFs in a ZIP fi

C Fal

O Test One

suoseay jsaL paps | @)

O Test Three

O Test Two
O Unassigned

O winter

Cancel

Table 16. Student Results Generator Window as Opened from Dashboard Elements

E
1

Element ‘

Individual Student Report option (selected)

2

Options for your ISR files

2. Inthe panel on the left, select Individual Student Report. Always do this before you make other
selections. Switching between the Individual Student Report and Student Data File options may

revert some selections.

3. If you're generating multiple ISRs, then under Report Format, choose either a single PDF for all the
ISRs, or a ZIP file containing a separate PDF for each one. If you select Single PDF, the Student
Results Generator may nonetheless create a ZIP file of multiple PDFs depending on the number of
schools, grades, and opportunities included.

4. Under PDF Type, select either a simple or detailed PDF.

5. If the test opportunity options are not preselected, or if you want to change them, there are two

ways to make selections:

= Search for students. In

the search field at the upper-right corner, enter up to 5 comma-

separated student IDs and click Search. The resulting list of students and all the tests they've
taken will replace any previous selections, as in Figure 40. To deselect and clear results, click

Clear Search Results.
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Figure 40. District-Level User View: Student Results Generator Window: Student Search Results

Student Results Generator n
HETTI Search by StudentID JEnter up fo 5 comma-separated student IDs m
@ Individual Student Report O Student Data File
Print Options. elect the Students. I —

lear Search Resul
Report Format Student3165, Student3165 (A1-9990-9999993165)
@ Single PDF O Multiple PDFs in a ZIP file School: ClearSight Middle School
Test Reasons: Unassigned
FESTEEE Subjects: ELA Mathematics
® Simple O Detailed
Student3167, Student3167 (Al-9990-9999993167)
School: ClearSight Middle School
Test Reasons: Unassigned
Subjects: Mathematics ELA
2 Abbas, Nassim (Al-9990-9999990919)
School: ClearSight Middle School
Test Reasons: Unassigned
Subjects: ELA Mathematics
Student3175, Student3175 (Al-9990-9999893175)
School: ClearSight Middle School
Test Reasons: Unassigned
Subjects: ELA Mathematics
Generate Cancel

Table 17. District-Level User View: Student Results Generator Window: Student Search Results Elements

# Element

1 Student ID search field

2 Student search results

= Use the three accordion sections. (If a student is prepopulated by the Student Portfolio Report,
first remove the student by clicking Clear Search Results.) Starting from the left, click the section
bars to expand them or use the Next and Previous buttons to navigate. Within each section you
must make selections using the radio buttons and checkboxes:

i. Inthe Select Test Reason accordion section (Figure 41), choose a test
reason. Test reasons are categories for tests.
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Figure 41. Student Results Generator Window: Select Test Reason Section

Student Results Generator m
Report Type i Search by StudentID | Enter up fo 5 comma-separated siudent IDs m
® Individual Student Report (' Student Data File
Print Opfions (-] ﬂ

~ | select a test reason. Next o
Report Format @ o
_ o o
@® Single PDF ' Multiple PDFs in & ZIP file z 2
=l z
PDF Type Z ® Fall ]
- Y =
@ simple O Detailed o O Test One 2
ES g
E O Test Three &
O Test Two
O Unassigned
O Winter
Cancel

ii. Inthe Select Assessments section (Figure 42), choose any number of tests
or grade levels within a single subject.

Figure 42. Student Results Generator Window: Select Assessments Section

Student Results Generator m
Report Type . Search by StudentID  Enter up fo 5 comma-separated student IDs m
@ Individual Student Report ) Student Data File
Print Opfions [+] o .

- ~ Select the assessments. Previous
Report Format w W
n a i &
® Single PDF © Multiple PDFs in & ZIP file = =
S0 =
PDF Type gfag | Y EA
- ol &
® Simple O Detailed g1 3 v Grade 2
= &

Interim: Reading Grade 2
v Grade 3

Interim: ELA Grade 3

Interim: Reading Grade 3
v Grade 4

Interim: ELA Grade 4

Interim: Reading Grade 4
v Grade 5

Interim: ELA Grade 5
Cancel

Interim: Reading Grade 5

iii. Inthe Select Students section (Figure 43), choose students from the
expandable school and/or class (roster) options. If you're a district-level
user, you may choose students in up to three schools.
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e Sometimes the list of students is truncated. You can display the entire list by clicking
Click to Load More.

e Note that marking the checkbox for a student in one class (roster) or school also marks
it anywhere else the student appears, and the same goes for clearing the checkbox.

Figure 43. District-Level User View: Student Results Generator Window: Select Students Section

Student Results Generator m
Report Type i Search by StudentlD | Enter up fo 5 comma-separated student IDs m
® Individual Student Report O Student Data File

—_—
Print Options o 0O|O o .
~ | w | Selectthe students. =2 Fiters W Previous
Report Format @ @ w
3 . . @ @ o
@® Single PDF (' Multiple PDFs in a ZIP file = z T
= = w Select up fo three schools
PDF Type g 8]z
- | 8] =
@ Simple O Detailed g 51%
E] % ¥ [ ClearSight Elementary School

B [ (Students Not In Any Roster)
hd ClearSight Middle School
v Demo_Rosterd-7-21
Test, Test (A-9990-0999930809)
Student3121, Student3121 (A-9990-9999993121)

Student3122, Student3122 (Al-9990-9999993122)

» [ (Students Not In Any Roster)

Generate Cancel

6. Optional: If you used the accordion sections to make your selections, then to set a range of
processing dates for which to generate results, use the filter menu as follows:

a. Open the Filters menu. The menu displays two date fields, as in Figure 44.
b. Use the calendar tools to select dates or enter them in the format mm/dd/yyyy.

c. Click Apply.

d. Optional: To revert to including results for all available dates, reopen the filter menu, click
Clear Filters, then click Apply.

Note that processing date is not always the same as the date a test was taken.
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Figure 44. School-Level User View: Student Results Generator Window: Select Students Section with

Filter Menu Open

Student Results Generator
Report T
e PRRNEP P ————— ... |
indlvidual Student Report @ Student Data File

Print options [ <]

»  Selectthe students. ‘ Previous ‘
)

All Students

Report Format
®xs Ocsv ™

Oulput
® Data File for Each Test ) Single Com

ast, First (IN-0000-1233455474)

m Cancel

Click Generate. Once ISR generation is finished, the Secure File Center contains the new ISR(s)
available for download.

Note that if a student took a test multiple times with different test reasons, an ISR will be generated for
each test opportunity. If a student took a test multiple times with the same test reason, only the most
recent test opportunity will be included. You can create an ISR for another test opportunity by
navigating directly to the report for that opportunity. Past test opportunities are marked with

numbers in reports, starting with the earliest.

How to Generate and Export Student Data Files

This section discusses student data files, which are useful for analysis.

To generate and export student data files, use the Student Results Generator. You can select any
combination of a test reason, assessments, and students in order to generate and export the files.

You can generate student data files from almost any report page.

1.

Click the Download Student Results button in the Features & Tools menu. The Student Results
Generator window opens.

Depending what page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected; for example, the Student Portfolio Report prepopulates a
single student, and the Student Performance on Test report preselects a single test opportunity.
(The filters applied to the page have no effect, however.) You can change the selections.

In the panel on the left, select Student Data File, as in Figure 45. Always do this before you make
other selections. Switching between the Individual Student Report and Student Data File options
may revert some selections.
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Figure 45. Student Results Generator Window

Student Results Generator m

F_iEIJDI‘l Type Search by StudentID | Enter up io 5 comma-separated student IDs m
© Individual Student Report | ® Student Data File l

@

Print Options
Select a test reason.

eport Format
® XS Q csy O TXT

Output o Fal

® Data File for Each Test O Single Combined Data File

O TestOne

suoseay 1sal paps |

) Test Three

O Test Two

O Unassigned

O Winter

Cancel

Table 18. Student Results Generator Window Elements

# Element ‘

1 Student Data File option (selected)

2 Report Format and Output sections

3. Under Report Format, select XLS (Excel .xIsx), CSV (comma-separated values), or TXT (tab-delimited
text).

4. Under Output, select either Data File for Each Test or Single Combined Data File. Note that a single
combined file does not include reporting categories. Large files may be split by school.

5. If the test opportunity options are not preselected, or if you want to change them, there are two
ways to make selections:

= Search for students. In the search field at the upper-right corner, enter up to 5 comma-
separated student IDs and click Search. The resulting list of students and all the tests they’ve
taken will replace any previous selections, as in Figure 46. To deselect and clear results, click
Clear Search Results.
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Figure 46. District-Level User View: Student Results Generator Window: Student Search Results

Student Results Generator

Report Type

Print Options

Report Format
® XLS O csv O TXT

Qutput

O Individual Student Report ® Siudent Data File

@ Data File for Each Test O Single Combined Data Fild

Generate Cancel

Search by Student ID l Enter up to 5 comma-separated student IDs

Test Reasons: Unassigned
Subjects: Mathematics ELA

School: ClearSight Middle School
Test Reasons: Unassigned
Subjects: Mathematics,ELA

Abbas, Nassim (Al-9990-9999990919)
School: ClearSight Middle School
Test Reasons: Unassigned
Subjects: ELA Mathematics

School: ClearSight Middle School

Test Reasons: Unassigned
Subjects: ELA Mathematics

elect the Students.
Student3165, Student3165 (Al-9990-9999993165)
School: ClearSight Middle School

Student3167, Student3167 (Al-9990-9399993167)

Student3170, Student3170 (Al-0990-9999993170)

%&amh Resulis

J

Table 19. District-Level User View: Student Results Generator Window: Student Search Results Elements

E
1

Element

Student ID search field

2

Student search results

= Use the three accordion sections. (If a student is prepopulated by the Student Portfolio Report,
first remove the student by clicking Clear Search Results.) Starting from the left, click the section
bars to expand them or use the Next and Previous buttons to navigate. Within each section you

must make selections using the radio buttons and checkboxes:

i. Inthe Select Test Reason section (Figure 47), choose a test reason. Test
reasons are categories for tests.
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Figure 47. Student Results Generator Window: Select Test Reason Section

Student Results Generator m
F_iepun Type Search by StudentID | Enter up to 5 comma-separated student IDs m
O Individual Student Report ® Student Data File
Print Options e @

— | Select a test reason.
Report Format »
- - @
® xS O csv O TXT =
=
Output g ©Frl
- =4
® Data File for Each Test ' Single Combined Data File = O Test One
&
¢ fable =3 -
e F O Test Three
© Test Two
O Unassigned
O winter

Cancel

ii. The Select Assessments section (Figure 48) groups tests by subject and
grade. Mark the checkboxes beside the tests or groups of tests you want to
include in the report or mark All Subjects.

Figure 48. Student Results Generator Window: Select Assessments Section

Student Results Generator

|_3EIJ|J|rt Type Search by Student ID | Enter up io 5 comma-separated student IDs
© Individual Student Report @ Student Data File

Print Options 0 5 . °
—~ [ o || select the assessments. Previous Next @
Report Format w I -
®@xs OcCsv  OTXT = - -3
= g2 le All Subjects 3
7 1z Z
Output = =
L i Zle |vees g
@® Data File for Each Test ) Single Combined Data File = 3 =

2

not be svailable s |2 v Grade 2
ed dats file; on @ “

oresmeasures will be

Interim: Reading Grade 2

¥ B Grade3
Interim: ELA Grade 3
Interim: Reading Grade 3
v Grade 4
Interim: ELA Grade 4

Interim: Reading Grade 4

v

Grade 5

v

Grade 6

Cancel v Mathematics

iii. Inthe Select Students section (Figure 49), select any number of students
from the expandable school and/or class (roster) options.
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e Sometimes a list of students is truncated. You can display the entire list by clicking Click to
Load More.

e Marking the checkbox for a student in one class (roster) or school also marks it anywhere
else the student appears, and the same goes for clearing the checkbox.

Figure 49. District-Level User View: Student Results Generator Window: Select Students Section

Student Results Generator m
'_2990'1 Type Search by StudentID | Enter up to 5 comma-separated student IDs m
' Individual Student Report @® Student Data File

prm—
Print Options [+ BN+ (-] o— .
— o f w | Selectthe students. o= Fiters 'W Previous
Report Format @ | w o
®xs  Ocsv  OTXT S
- a | a fla
F R All Students
Qutput @ @ Z
- il w o
@® Data File for Each Test O Single Combined Data File s 5z » [ ClearSight Elementary School
@ @
ot e | 3
E] “ v ClearSight Middle School
v Demo_Rosterd-7-21
Test, Test (Al-9990-9999990509)
Student3121, Student3121 (Al-9990-9999993121)
Student3122, Student3122 (Al-9990-9999993122)
p [ (Students Not In Any Raster)
—

6. Optional: If you used the accordion sections to make your selections, then to set a range of
processing dates for which to generate results, use the filter menu as follows:

a. Open the Filters menu (Figure 50). The menu displays two date fields.
b. Use the calendar tools to select dates or enter them in the format mm/dd/yyyy.

c. Click Apply.

d. Optional: To revert to including results for all available dates, reopen the filter menu, click
Clear Filters, then click Apply.

Note that processing date is not always the same as the date a test was taken.
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Figure 50. District-Level User View: Student Results Generator Window: Select Students Section with
Filter Menu Open

Student Results Generator B8
I?epun Type _ Search by StudentID | Enter up io 5 comma-separated student IDs m
© Individual Student Report ® Student Data File
Print Options e )
Select the students. = Fites W Previous
Report Format
® xS O csv O ™1

(Clear Firers
[ Al Students
Include only results reported in the following
date range:

Output

@ Data File for Each Test O Singl
b

spepnis pepes ¢ @

P O ClearSight Elementary Schi

» O ClearSight Middie School | S22t I:IQ

o

sU0seaY 153l PaRs L @
SBLISsEsSY PBes 2 @

Cancel

Table 20. District-Level User View: Student Results Generator Window: Select Students Section

Elements
# Element
1 Clear Filters

2 Apply button

7. Click Generate. Once data file generation is finished, the Secure File Center contains the new
student data file(s) available for download.

Note that if a student took a test multiple times, the files would include each test opportunity.

How to Compare Students’ Data with Data for Your District, School, and/or
Total Students

In the Performance on Tests report and the Student Portfolio Report, you can access performance data
for your district, school, and/or total students.

How to Access Item-Level Data

Interim and ClearSight Formative assessments contain non-secure, non-public items. Reports for
individual interim and ClearSight Formative tests may include the following:

e |tem-level data.

e Access to the items themselves.

e Access to student responses to the items.

Test results for adaptive assessments include item-level data only on the individual student level.
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How to View Item Scores

To expand sections containing item data, click the vertical section bars as in Figure 51.

Figure 51. My Students' Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

Dashboard Generator > Dashicard > Performance on Tests > District Parformance o0 Test > School Pecformance on Test > Roster Peclarmance onTest > Test
FE | Score,Performance and Points Eamed on Interim: ELA Grade 3 (Test One) of IN Demo School, by Student and Reporting Category: 2023-2024
Foes | Frieed By Schook A3Schoois | Test Reasons:Test Ons | Stindards Keys Sl
@ e s o I o © o I
9, 3 c o »
g g R
i 5 -
o 5 5|3 " - WA
&5 2 Hem Nusmibers, Max Points and Points Earmed
&l o2
Scale Score Performance g g Performance
i
s [2 1 3 4 3 2
Ll
ik 1nt t | ip | it ip ot 1pt
s g
° TS o
i B O e DS - . a | v | w | v
[ o B o
School 21261 @ | puen ™ pasia we | on " wa | n
BT o
Myst 2632116 @ | e L, — w na o | n wa | n
1, Test N 00 #Q Below Profi Below Standard 1

Rows pet page: 10

amieseu Bupeay @

Q

Bunum @

11tems:

How to Find Out Which Items Students Performed on the Best or Struggled with the

Most

For fixed-form assessments with at least 10 items, look at the sections 5 Items on Which Students
Performed the Best and 5 Items on Which Students Performed the Worst (see Figure 52). You can click
the vertical section bars to expand them, just like other sections.

Figure 52. My Students’ Performance on Test Report: Performance by Student Tab with Expanded 5
Items on Which Students Performed the Best and Worst Sections

Dashboard Generator » Dashboard > Performance on Tests » My Students' Performance on Test

=
F-h'_ Performance by Roster || Performance by Student
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]
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How to View Standards for Each Item

In a report displaying item-level data, you can view the standard or standards to which each item is
aligned. This allows you to determine at a glance what the item measures. For the fixed-form ClearSight
Formative tests, standards information is available on any report. For the adaptive Interims, the
standards information is only available at the individual student level as the questions seen on each test
will vary by student.

To show and hide item standards, click the Standards Keys toggle Il in the row of filter details
below the report table heading. Under each item number appears a standard key or list of standard keys
(see Figure 53). Note that this toggle does not affect printouts or exports, which always include the
standard keys when they include item-level data.

Figure 53. District Performance on Test Report with Expanded Reporting Category Section

Dashboard Generator > Dashboard > Performance on Tests > District Performance on Test Enter Student ID {

—rF . - .
= Average Score and Performance Distribution for ClearSight Formative: ELA Grade 1 Foundational - 3 (Test Three), by School and 111 Features & Tools

Flters Reporting Category: IN Demo District, 2023-2024

Filtered By School: All Schools | Test Reasens: Test Three || Standards Keys (il

R e o IS -
Standar
ndards 31 g
o8 =% Item Number
A g
Student ot Average S 1 2 3
Count Score
Correct | 1RF3.4 o 1RFA3 o 1RF4.4 | (
1pt 2pt 2pt (
District 2 91% @ 10/11 @ 05 2 2
IN Demo School 2 1% @ 1011 @ 05 2 2

Table 21. District Performance on Test Report Elements

# Element

1  standards Keys toggle (on)

2 Standard keys below item numbers
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Click the more information buttons €@ beside the standard keys to view legends displaying the full text
of each cluster (category of standards) and each standard, as in Figure 54. This full text is not included in
printouts or exports.

Figure 54. District Performance on Test Report with Expanded Reporting Category Section and
Expanded Legend

Dashboard Generator > Dashboard > Tests > Distri Test Enter Student ID Q
Filters T;" Average Score and Performance Distribution for ClearSight Formative: ELA Grade 4 Informational - 3 (Test Three), by School and Reporting Category: IN Demo District, 2023-2024 122 Features & Tools
Fiterad By Schook: AllSchools | Test Reasons:Test Thve= | Standards Keys [l
W— e o I o D ©
¥ 3 @ o
Domain 4 '5' ftem Numbers, Max Points and Points Eamed g
RN: Reading: Nonfiction v ‘,. 3 N = = H
i sudent | AT pvenge |2 1 2 3 5 2 s
G Lot Correct S g 4Rv32 [} 4RN31 () 4RN21 () 4RNA1 () 4RN32 [ g
AllCluster(s) v - 2
1pt pt pt 1pt £
Domain: RV: Reading: Vocabulary 8
Cluster. VLNT: Reading Vocabulary )
Diswict 1 40% @ | 1| vocabularyin Literature and Nonfiction 1 1 1 L 2
Texts g
Standard: 4.RV.3.2- Determine the 2
G5 meanings of general academic and 5 3
IN Demo School 1 40% 1 1 1 1 1 E
e L content-specific words and phrases ina 3
nonfiction text relevant to  fourth grade
topic or subject area —_—

Rows perpage. 10 Thems 1 ofl )

How to View an ltem

You can view the actual items themselves, along with student responses to those items.

Figure 55. My Students’ Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test » Sehool Performance on Test Enter Student 1T

-—
==

= ii: Feat
Filters Performance by Roster | Performance by Student 8 el

@ Score, Performance and Points Earned on ClearSight Formative: ELA Grade 5 Editing - 3 (Test Three) of All Rosters, by Student and Reporting Category: |
School, 2023-2024
Filtered By School: All Gchadls | Test Reasons: Test Three | Standards Keys [l

Item Numbers, Max Points and Points Earned

Standards

3 4 5
[ 5W6.2¢ [ 5W6 1h [ 5W6 2h 0 5w
) e 1ot I ) -
nim 1 1 0 0
School 1 1 0 0
Davis, Twila IN-9998-0876561 1 1 o o

Table 22. My Students’ Performance on Test Report: Performance by Student Tab Elements

# Element ‘

1 Item number (click to view item without student response)

2 Item score for a particular student (click to view item with student response)

Do either of the following (see Figure 55):
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e Toview the item in a blank state, click the item number in the first row of the report table.

e Toview the student’s response to the item, find that student’s name in the Student column on the
left. Then click the score the student obtained on that item.

The Item View window appears (see Figure 56). It contains an Item & Score tab and a Rubric &
Resources tab. A banner at the top of the window displays the item’s number, score (when the item
includes the student’s response), and confidence level (when a machine-suggested score has a low

confidence level). The Item & Score tab shows the item and may include a particular student’s response.

Figure 56. Item View Window: Item & Score Tab with Student Response

Sample Assessment: English Language Arts

S @ Demo, Demo

Current Item:3 Score: 212

Item & Score

Scoring Assertion Outcome
1. The student correctly identified a synonym of the word v
2. The student correctly identified an antonym of the word. v

student setting(s)

Choose the best synonym for “avaricious.”

@ hungry
@ greedy

© wvicious

Table 23. Item View Window Elements

# Element

1 Item & Score tab (selected)

2 Rubric & Resources tab

The Item & Score tab may include the following sections.

e Scoring Criteria: When you're viewing a student’s response and the item has scoring criteria, the
Scoring Criteria table (see Figure 57) lists the name, maximum points, points earned, and condition
codes for each scoring criterion. This table also allows you to modify scores for items with editable
scores.
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Figure 57. Item View Window: Item & Score Tab with Student Response and Scoring Criteria Table

ClearSight Formative: Writing Grade 4 Opinion (Educator-Scored) - 2 m
demo, demo
ﬁg;rgnt Iltem: 1 Score: Score /10 Condition Code: ltem & Score T
éring Criteria Max Points Earned Condition Code \
Points

[CONVENTIONS 2 0 None

ELABORATION 4 0 /' None

[ORGANIZATION 4 0 None

"

(® Scoring Note
User Date Note

== Add Note

student setting(s)

Scoring Assertion: Each scoring assertion contains both a statement that provides information

about what the student did in their response, and the content knowledge, skill, or ability that is

evidenced by their response. When you're viewing a student’s response and the item has scoring

assertions, the Scoring Assertion table appears, listing each assertion and outcome (see Figure 58).

Figure 58. Item View Window: Item & Score Tab with Student Response and Scoring Assertion Table

Sample Assessment: English Language Arts
[ @ Demo, Demo =

Current item:3 Score: 2/2 Item & Score

Rubric & Resources

7

Scoring Assertion
1. The student correctly identified a synonym of the word

2. The student correctly identified an antonym of the word

Outcome

v

v

Choose the best synonym for “avaricious.”

& hungry
@ greedy

© vicious

Item: Displays the item as it appeared on the assessment in the Student Testing Site. For items

associated with a passage, the passage also appears.
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The Rubric & Resources tab (see Figure 59) may include the following sections, which you can expand
and collapse by clicking @ and G), respectively.

Figure 59. Item View Window: Rubric & Resources Tab

ClearSight Formative: ELA Grade 6 Literature - 2 %]
Current ltem: 20 Score: 1/1 Item & Score Rubric & Resources
@ Details
Topic ClearSight Content Domain: RL: Reading: Literature

Formative: ELA Alignment Cluster: CI: Reading Literature: Synthesis and Connecticn of Ideas

Grade 6 Literature Standard: 6.RL.4.2: Compare and contrast works of literature in different forms or genres (e.g.. stories

-2 and poems; historical novels and fantasy stories) in terms of their approaches to similar themes and

topics.

@ Rubric

The correct answer is:

« Both the speaker and Rose realize that singing helps relieve future fears.

@ Frequency Distribution of Student Responses

Points Earned

# of Student Responses for My School 2 1

e Details: May provide the following information:

= Topic: Skill area to which the item belongs.
= Difficulty: Indicates whether the item is intended to be easy, moderate, or difficult.
=  Content Alignment: Describes the standard to which the item is aligned.

e Resources: Provides links to any exemplars or training guides available for the item.

e Rubric: Displays the criteria used to score the item. This section may also include a score
breakdown, a human-readable rubric, or an exemplar, which provides an example of a response for
each point value.

e Frequency Distribution of Student Responses: The table in this section provides a breakdown of
how many students in the school earned each possible point value available for a fixed-form test
item.

How to View Items with and Without the Students’ Visual Settings

When viewing items with students’ responses, you may or may not want to see the items exactly the
way the students saw them on the test. For example, some students’ tests are set to use large fonts,
different color contrast, or Spanish.

From the Features & Tools menu, select Set Student Setting on Item View. The Set Student Setting
on Item View window appears (see Figure 60).
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Figure 60. Set Student Setting on Item View Window

Set Student Setting on ltem View B

Display tests with student’s test settings:

Yes ® Ng O

2. Select Yes to show students’ visual settings on all items or No to hide them.
3. Click Save.

You can also show or hide visual settings on a per-item basis. To do so, click the toggle at the upper right
of the item you’re viewing (see Figure 56). This action has no effect on your global setting.

What It Means When a Student Response Contains Highlighted Text

When a student’s text response contains too much text copied from the item prompt and a condition
code of Insufficient Original Text to Score has been applied, the copied portion is automatically
highlighted.

How to Navigate to Other Items from the ltem View Window

Use the buttons 4( )P labeled with the previous and next item numbers at the upper corners of the
Item View window.

How to View Another Student's Response to the Current ltem

If you have accessed the student’s response from a report showing multiple students, you can click the

arrows beside the Student field ! Demo Student I at the top of the window. The students are listed in the
same order in which they are sorted in the report.
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What It Means When Items Are Labeled “1-1”, “1-2”, and So On

Those are sub-items belonging to an item cluster. Clusters are broken down into sub-items because they
have multiple scoring assertions. Each sub-item has its own column to the right of the main item
column. Sub-items are labeled “[item number]-[sub-item number]”, for example, “1-1”, “1-2”, “1-3”, as
in Figure 61.

Figure 61. My Students’ Performance on Test Report: Performance by Student Tab with Expanded Total
Items Section

Dashboard Generator > Dashboard > e on Tests > District on Test Enter Student ID |

I= Average Score and Performanc_e D!stn‘buﬂon for ClearSight Formative: ELA Grade 1 Foundational - 3 (Test Three), by School and 12 Features & Tools
i Reporting Category: IN Demo District, 20252024

Filtered By School: All Schools | Test Reasons: Test Three | Standards Keys [l

® e o I
stncrds et ot
2 2
g S Item Numbe!
H
Student ﬁ:ﬁéﬂgﬂf Average F i H 3
Count s
oun Correct eore 1RF3.4 o 1RF43 [ 1RE44 (
1pt 2pt 2pt (
District 2 9% @ wn @ 05 2 2
IN Demo School 2 % @  10m @ 05 2 2

Table 24. My Students’ Performance on Test Report: Performance by Student Tab Elements
‘ # Element ‘

1 Parent item with maximum number of points

2 Sub-item with maximum number of points and more information button

What It Means When an Item Score Reads “n/a”

You may sometimes see “n/a” instead of a score for an item. In some cases, the student did not respond
to the item, or the item was not included in that form of the test.
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How To Setup Reports to Suit Your Needs

You can set up your reports so it’s easier to access the data that are most important to you. For
example, if you're a teacher, you may want to hide certain tests in subjects you don’t teach, or you may
want to narrow down your reports to a single roster.

This section explains how to make several different adjustments to reports: showing only the tests
you're interested in; showing only the classes (rosters) you’re interested in; showing only the schools
you’'re interested in; and viewing data from a previous point in time.

How to Filter Tests to Display

You can filter which tests you want to see in your reports. You may want to do this, for example, if you
are an ELA teacher and you don’t want to see your students’ math scores. By default, the data for those
math assessments appear in your reports.

Filtering tests to display begins on the Dashboard Generator page. This is where you can select the test
groups you want to view on the dashboard and, as an option, set those selections as defaults. You can

also temporarily filter the tests that appear in the reports you are currently viewing, as described below.

1. Onthe left side of the dashboard or the Performance on Tests report, click either the Filters panel
expand button or the Test Groups button (see Figure 62). The Filters panel expands (see Figure 63).
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Figure 62. Teacher View: Dashboard

Dashboard Generator > Dashboard

Perfarmance Disiribution, By Test Group: IN Dema Schoel, 2023-2024
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Table 25. Teacher View: Dashboard Elements

1 Button to expand the Filters panel

2 Button to expand the Test Groups filter

2. Mark as many selections as you like in the Test Groups section of the filters panel (see Figure 63).

Tests are organized by test type, subject, and grade.

Figure 63. Teacher View: Dashboard with Expanded Filters Panel

Deshaed Genersior » Dashboard

Filters TE  Performance Distribution, By Test Group: IN Dema School 2023 2024
Fireed By Test Ressons 1 Tes s | Sored Y. GateLas Tven

~ Testrous
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v @ Foman
v @ i
v @ sne Data cannot be aggregated together for this group of tests Data cannot be aggragated together for this group of tests
Autnover Tests

e Tested: KO, 1.2,3,4,5.6,7.8, 10 d Grages Testes 9,10

TesteTatercz4  Date Last Taken: 0B/02/2023 TestsTaken3  Date Last Taken 072072023

B - i Survey Mathematics
= Grates Tested: K6, 1,2
Al Test Reasons ¥ asisTaken 3 Date Last Taken 07/20/2023 TesiaTshen 3 Daie Last Taken 02012023

Data cannot be aggregated together for this group of ests Data cannot be aggregated together for this group of tests
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o
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Period

Download & Print
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~

L el studentseingon
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~

o @ wewsenmnter

4, upioad poster
4

Table 26. Teacher View: Dashboard Elements

1 Test Groups options

2 Apply button and Clear Filters

3. Click Apply. The report updates to show only data for those tests.
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4. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

For Teachers and School-Level Users: How to Filter Classes (Rosters) to
Display

Rosters usually represent classes, but can represent any group that's meaningful to users, such as
students who have taken honors courses. Each roster is associated with a teacher. To learn how to
create and modify rosters in the Reporting System, see the User Manual Test Information Distribution

Engine (TIDE), starting on page 19.

In the Performance on Tests report, teachers and school-level users can filter by a particular roster.
When you filter, you eliminate students not in the selected class from the data you're viewing.

Filtering by roster makes it easy to focus on a particular class’s performance. And by switching filters,
you can easily compare one class with another. If you don’t filter by roster, the reports default to
showing data for all classes. You may find data for a single class easier to understand.

1. On the left side of the Performance on Tests report, click either the Filters panel expand button <*
or the Rosters button 2, (see Figure 64). The Filters panel expands (see Figure 65).

Figure 64. Teacher View: Performance on Tests Report

P,
=
¥ by Ass 232024
o)
et o et onde e e e [ o s
I & we _ o
|a ¢ v v e . ©
P - o -
. o
& v ‘o o

Student Name Student 1D Most Recent Assessment DateTaken &

Table 27. Teacher View: Performance on Tests Report Elements

1 Button to expand the Filters panel

2 Button to expand the class (roster) filter
2. Make a selection from the drop-down list in the Rosters section (see Figure 65).

= If you're a school-level user, you must first select a teacher from the drop-down list, and then
select a particular class (roster) from the second drop-down list that appears. By default, the
first class listed is selected.
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Figure 65. Teacher View: Performance on Tests Report with Expanded Filters Panel
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Table 28. Teacher View: Performance on Tests Report Elements

1 Rosters drop-down list

2 Apply button and Clear Filters

3. Click Apply. The report updates to show only data for that class (roster).

4. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

All the reports accessible from this page will be filtered the same way.

The row of filter details below each table header shows the classes (rosters) you’re viewing (see Figure
66).

Figure 66. Teacher View: Performance on Tests Report Filtered by All Rosters
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For District-Level Users: How to Filter Schools to Display

Filtering the Performance on Tests report by school makes it easy to focus on a particular school’s
performance. And by switching filters, you can easily compare it with another school. If you don't filter
by school, the Performance on Tests report defaults to showing data for all schools. You may find data
for a single school easier to understand.

1. On the left side of the Performance on Tests report, click either the expand button 4/* or the

Schools button & (see Figure 67). The Filters panel expands (see Figure 68).

Figure 67. District-Level User View: Performance on Tests Report

ssesemant. IN Deme Digtiz?, 2023-2024

i Features & Tools

Test Group Test Grade Test Reason Student Count direrage Score Perfomance Distribulion Date LastTaken &

. VA ©
5 Test Thee ) e - e 090a203
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Table 29. District-Level User View: Performance on Tests Report Elements

1 Button to expand the Filters panel

2 Button to expand the Schools filter

2. Make a selection from the drop-down list in the Schools section (see Figure 68).

Figure 68. District-Level User View: Performance on Tests Report with Expanded Filters Panel
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Table 30. District-Level User View: Performance on Tests Report Elements

1 Schools drop-down list

2 Apply button and Clear Filters

3. Click Apply. The report updates to show only data for that school.
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4. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

If you click the name of a test when you’ve filtered by a single school, the link will take you to the School
Performance on Test report and not to the District Performance on Test report.

The row of filter details below the table header shows the schools you’re viewing (see Figure 69).

Figure 69. District-Level User View: Performance on Tests Report Filtered by All Schools
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How to View Data from a Previous Point in Time

Changing the reporting time period allows you to view test results from a previous point in time. There
are two time period settings: you can select a school year for which to view tests, and you can enter a
date for which to view students.

e When you set a school year for which to view tests, the reports show data for test opportunities
completed in the selected school year.

e When you set a date for which to view students, the reports show data only for the students who
were associated with you as of the selected date. Students’ enrollment and demographic
information is all given as of the selected date as well. You can use this setting to view data for
students who have left or recently entered your classes (rosters), school, or district. You can even
view students who have left your district.

If you don’t change the reporting time period, or if you reset it to the default, all the reports show test
opportunities only for the current school year (except Longitudinal Reports and Student Portfolio
Reports, which always retain the ability to look back to previous years), with current student data.

Some examples of how you can use this feature:

e You may want to view the past performance of your current students, including new transfer
students. In that case, set a school year in the past and keep the date set to today.

e You may want to view the performance of your former students in order to compare them with that
of your current students. In that case, set the date to a time when your former students belonged to
you and had started testing, and set the school year to the same time. Then switch back to the
present to compare.
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From the Features & Tools menu, select Change Reporting Time Period. (If you're viewing the
Dashboard Generator page, click Change the reporting time period. The dashboard also offers this
link when no assessments are available to display.) The Change Reporting Time Period window

appears (see Figure 70).

Figure 70. Change Reporting Time Period Window

Change Reporting Time Period B

View results for schoolyear: 2022-2023 v

View results for students who were
mine on: 07/20/2022

ote. All dates are in Eastern Time

Reset To Toda

Table 31. Change Reporting Time Period Window Elements
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1 School year and student date selectors

2 Reset To Today

From the school year drop-down list, select a school year (see Figure 70). This is the year for which
you will view test results.

In the View results for students who were mine on field, use the calendar tool to select a date, or
enter it in the format mm/dd/yyyy. You will be viewing all the students who were associated with
you on that date, and only those students.

= To view your current students’ past performance, keep the date set to today.

= To view the performance of your former students, set the date to a day when those students
were associated with you and had started testing.

Click Save. All reports are now filtered to show only data for the selected school year and date. The
selected date displays in the filter details below the report headings. All other filters are cleared.

5. Optional: To go back to viewing the latest data, open the Change Reporting Time Period window
again, click Reset To Today in the lower-right corner, then click Save. The date resets and all filters
are cleared. The reporting time period also resets when you log out but persists when you switch
roles.
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How to Assign Test Reasons (Categories)

Test reasons are categories used to classify test opportunities for reporting purposes. They typically
indicate the timeframe in which tests were taken, and they’re a good way to organize tests into groups.

Test reasons should ideally be assigned in the Test Administration Site at the time of testing. However,
you can use the Test Reason Manager in the Reporting System to assign a different test reason to an
interim or ClearSight Formative test opportunity completed in the present school year.

1. From the Features & Tools menu, select Manage Test Reasons. The Test Reason Manager window
opens (see Figure 71).

Figure 71. Test Reason Manager Window

Test Reason Manager u
== Search Test Sessions for Test Reason
Session ID Please Type a Session ID < 1
Test Reason Filter Select a TestR v ¢ 2 J
Session Stari Date End Date:

Table 32. Test Reason Manager Window Elements

‘ # Element ‘

1 Session ID field
2 Drop-down list to select a test reason
3 Fields for start and end dates

2. To search for the test opportunities you wish to categorize, do either of the following (see Figure
71):

= Inthe Session ID field, enter the session ID in which the opportunities were completed in TDS.

= Select the test reason associated with the opportunities you want to edit. Then select a range of
dates during which the test session was administered. The date range cannot exceed seven
days.

3. Click Search.
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4. Alist of retrieved test sessions appears in the section Select Test Opportunities (see Figure 72). You
can click the 4 buttons to expand the list of tests in each session and the list of students who took

each test (that is, individual test opportunities). To navigate through a long list, use the controls in
the upper-right and lower-right corners.

Figure 72. Test Reason Manager Window: Select Test Opportunities

Test Reason Manager m

= Search Test Sessions for Test Reason

You can only modify the test reason for test opportunities completed during the current schoel year.

Session ID. Please Type a Session ID
o

Test Reason Filter: Any ~

Session Stari Dale: 0971212022 i) End Date: | 09/12/2022 ) | Please select a dats range no more than 7 days

Select Test Opportunities

8 | sessionID %  TestDate/ Time % TAName %  #of Students in Session =
= CS-ETCD6 09/12/2022 03:32 PM - 09/12/2022 03:38 PM Esparza, Gaby 2
I L S| S T S
= Interim: Math Grade 8 Mathematics Grade 8 2
) I S
DemokKid29, DemokKid29 IN-9999-99999929 Pre-Instruction
Demokid28, Demokid28 IN-9999-99999923 Pre-Instruction
+ [ cs2cess 09/12/2022 05:07 PM - 09/12/2022 05:07 PM Esparza, Gaby 1
+ [ cs29792 09/12/2022 04:52 PM - 09/12/2022 04:52 PM Esparza, Gaby 1
Rows per page: 10 3 ltems 1 |of1

Assign Test Reasons

5. Mark the checkboxes for each session, test, or opportunity that you wish to assign to a test reason.

6. Click Assign Test Reasons below the list of retrieved sessions.
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7. Inthe window that appears (see Figure 73), select a new test reason to assign to the selected

opportunities and click Confirm.

Figure 73. Confirm Test Reason and Assign Opportunities Window

Test Reasan Manager
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Test reasons (shown in Figure 74) are categories used to classify test opportunities for reporting

purposes. They typically indicate the timeframe in which interim and ClearSight Formative tests were

taken, and they can be a good way to focus on specific groups of tests.

Figure 74. Teacher View: Performance on Tests Report
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When your test opportunities have test reasons, you can filter reports by a single test reason. For
example, you may want to filter by Fall and look at ELA performance, then filter by Spring and see if
students have improved on ELA material. If you don’t filter, you’ll see data for all different test reasons.

61

Enter Student ID

Q

i Features & Tools

Average
Score

1 ems:

Date Last
Taken 7

01/19/2023

01/19/2023

01/17/2023

1 ofz >

Date Taken
01/19/2023

1 of1

0}o luld PUD Podx3 0} MOH



Reporting System User Guide

This will allow you to compare multiple test reasons side by side rather than a single test reason. You
may find reports easier to understand when you’re viewing only a single test reason.

The Test Reasons filter is available on the dashboards and Performance on Tests reports for teachers as
well as for school- and district-level users.

1. Onthe left side of the dashboard or Performance on Tests report, click either the Filters panel
expand button or the Test Reasons button (see Figure 75). The Filters panel expands (see Figure 76).

Figure 75. Teacher View: Performance on Tests Report

Dashboard Generator > Dashboard » Performance on Tests » District Performance on Test > School Performance on Test > Student Performance on Test

e Score, Performance and Points Earned on Interim: ELA Grade 3 (Test One) of IN Deme School, by Student and Reporting Category: 2023-2024

-
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Count 3 1
0
School 241261 @ | percem 75% 25%
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Table 33. Teacher View: Performance on Tests Report Elements

‘ # Element ‘

1 Button to expand the Filters panel

2 Button to expand the Test Reasons filter
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2. Make a selection from the drop-down list in the Test Reasons section (see Figure 76).

Figure 76. Teacher View: Performance on Tests Report with Expanded Filters Panel
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Apply

Table 34. Teacher View: Performance on Tests Report Elements

‘ # Element ‘

1 Test Reasons drop-down list

2 Apply button and Clear Filters

3. Click Apply. The report updates to show only data for that test reason.

4. Optional: To revert all filters to their defaults, open the Filters panel again and click Clear Filters.
Click Apply. Filters will also revert when you log out, switch user roles, or switch systems.

All the reports accessible from this page will be filtered the same way.

The row of filter details below the table header (see Figure 77) shows the test reason selected, if any.
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Figure 77. Teacher View: Performance on Tests Report
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How to Filter tem-Level Data by Standards and Clusters of Standards

An educational standard describes the skill the item measures. An example of a math standard is “At
later grades, determine conditions under which an argument does and does not apply. (For example,
area increases with perimeter for squares, but not for all plane figures.)”

You may want to see how your students performed on a particular standard or cluster of standards. In
certain reports, you can filter by the standard to which items are aligned. That way you can view your
students’ performance in just one area of skill. Then you can switch filters to compare it with their
performance in another skill. If you don’t filter by standard, the reports will show results for all
standards by default. You may find that switching between different sets of standard data and
comparing them helps you understand students’ abilities better.

Standard filters are available in any report showing item-level data. The available standards vary by
assessment.
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1. Onthe left side of the page, click either the Filters panel expand button or the Standards button
(see Figure 78). The Filters panel expands (see Figure 79).

Figure 78. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded
Reporting Category Section
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Table 35. My Students’ Performance on Test Report: Performance by Roster Tab Elements

# Element

1 Button to expand the Filters panel

2 Button to expand the Standards filter

2. Use the drop-down list in the Standards section (as in Figure 79) to select a cluster. An additional
drop-down list appears.

3. Optional: Keep making selections from the drop-down lists as they appear.

Figure 79. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded Filters
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Table 36. My Students’ Performance on Test Report: Performance by Roster Tab Elements

‘ # Element ‘
1 Standards drop-down lists
2 Apply button and Clear Filters

4. Click Apply. The affected report updates to show only the items that belong to the selected cluster
or standard (see Figure 8).

5. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters will also revert when you log out, switch user roles, or switch systems.

All the reports accessible from this page will be filtered the same way.

The row of filter details below the table header specifies the standards selected, if any.

Figure 80. My Students’ Performance on Test Report: Performance by Student Tab Filtered by Standard
> Dashiaang > Tests > My Students’ Test Enter Student 10 Q

i3 Features & Tools
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Table 37. My Students’ Performance on Test Report: Performance by Student Tab Elements

# Element

1 Row of filter details specifying the standards

2 Data for items that belong to the specified standards
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How to Export and Print Data

You can export or print any data you see in the Reporting System. Some reports on individual tests can
be exported directly from the Performance on Tests report. You may want to export or print to save a
snapshot of data to consult later, or to share data. Different options will be available depending on the
report you are viewing. Some reports can be exported with item-level data.

How to Export or Print a Report You’re Viewing

1. Select the print button from the Features & Tools menu, or in a Longitudinal Report window, from
the upper-right corner. If there are multiple report tables on the page, multiple print buttons will
appear.

Figure 81. Features & Tools Menu with Multiple Print Options

Zoom Level (Display only)
Normal w

Report Options
@ Summary Only
() Summary and ltem Scores
Print Options

@ Print

printing is enabled

() Save to PDF
(O Save to Excel

() Saveto CSV

*The data in this report will be
ed 10 3 comma separated
document

A print preview page opens (see Figure 82).

= Tozoom in on the print preview, use the drop-down list under the Zoom Level (Display only)
section. This setting affects the preview only.
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2.

Figure 82. Print Preview Page

Zoom Level (Display only) A
Reporting
Normal ~
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Report Options 547498 Math 1119 (Unasigned), by Rester and Reporting Category: 2022-2023
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© Summary and ltem Scores: ==
s | w2
Print Options - P
O o a o=
*Printed image may vary from — -
peeview Plaase check yaur
beowaer's prnt setings and it - nom
ensure background image
peinting s enabled
© SavetoPDF
> Save to Excel
© Saveto CSV
“The data in this repart will be
exported to a comma separated
vakse document
cancel l
v

If an aggregate report provides data for individual items, the Report Options section appears. Select
either Summary Only or Summary and Item Scores. If you select the latter option, as in Figure 83,
the printed report includes data for the individual assessment items. Printouts of the Student
Performance on Test report always include item data if available.

Figure 83. Print Preview Page with Summary and Item Scores Option Selected

Zoom Level {Display only) N
CIearSlght | Reporting
Normal -
#uerege Scare. Pariormance Disiibullon &nd Aversoe P Eamed an ClearSight Fomative: Wiiling Grade
Report Options. 3 Opinion (Auto-Scored) - 1 (Unassigne), by Rester and Reporting Catequry: 20232024
Fries By Rosiers: KiRoser | Test Repsons: inessgeesd
3 Summary Only

@® Summary and Item Scores

© save 1o Excel

) Save to €SV

- I
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Table 38. Print Preview Page Elements

‘ # Element ‘

1 Summary and Item Scores option (selected)

2 Item data

3. To print the report, select the Print radio button. To download it, Save to PDF, Save to Excel (.xIsx),
or Save to CSV (comma-separated values).

— Optional: If a printout or PDF is for a particular student, you can mark the Include Items
and Responses (takes extra time) checkbox. The resulting PDF report includes the
actual items and the student’s responses.

— If you selected Save to PDF, choose an option from the Page Layout drop-down list that
appears.

4. Click Confirm.

If you saved the report as a PDF, Excel, or CSV file, the Secure File Center window appears, displaying the

generated report.

How to Export an Assessment Report Directly from the Performance on

Tests Report

1. Click .i. to the left of the name of the assessment whose report you wish to export (see Figure 84).

Figure 84. Teacher View: Performance on Tests Report

Dashboard Generator > Dashboard > Performance on Tests

2 My Assessments

Average Score and Perfermance Distribution, by Assessment: All Rosters, 2023-2024

Filtered By Rosters: All Roster | Test Reasons: All Test Reasons

Assessment Name Test Group
&, ClearSight Formative: Writing Grade 3 Opinion (Auto-Scored) - 1 v Formative
o, | ClearSight Formative: Writing Grade 3 Informative (Auto-Scored) - 1 v Formative

2 My Students

Most Recent Assessment of All Rosters: 2023-2024
Filtered By Rosters: All Roster | Test Reasons: All Test Reasons

Student Name
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The Export Report window opens (see Figure 85 and Figure 86). The options in this window vary
according to your user role.

Select which report to export for the assessment.

District-level users:

To export the district test results, mark the Overall Performance of all my Schools radio
button.

To export school test results (excluding data for individual items), mark the Overall Test
& Reporting Category Performance of all my Students for [School Name] radio button,
then select a school from the drop-down list.

To export school test results (including data for individual items), mark the Overall Test,
Reporting Category and Item Performance of all my Students for [School Name] radio
button, then select a school from the drop-down list.

Figure 85. District-Level User View: Export Report Window

Export Report for Interim: ELA Grade 3

Choose Type of Report
1. ® Overall Performance of all my Schools
O Overall Test, Reporting Category Performance of all students

Select School

Select Export File Type
2. ®PDF OExcel OCSV

A

Table 39. District-Level User View: Export Report Window Elements

# Element

1 Report type options
2 File type options

School-level users and teachers:

To export results for all your associated students (excluding data for individual items),
mark the Overall Test, Reporting Category Performance of all students. radio button.

To export results for all your associated students (including data for individual items),
mark the Overall Test, Reporting Category and Item Performance of all students. radio
button.
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Figure 86. Teacher View: Export Report Window

Export Report for ClearSight Formative: Math Grade 1 Geometry - 4

Choose Type of Report

1. @ Qverall Test, Reporting Category Performance of all students
O QOverall Test, Reporting Category and Item Performance of all students
Select Export File Type

2. @PDF OExcel OCSV

Table 40. Teacher View: Export Report Window Elements

‘ # Element

1 Report type options

2 File type options

3. Choose from the PDF, Excel, and CSV formats.
4. Click Export Assessment Data. A confirmation window appears.

5. Click Yes to export or No to return to the Export Report window. When you’ve exported a file, the
Secure File Center window appears with the generated file available for download.
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How to Score Items

The Reporting System allows authorized users to score certain items on interim and ClearSight
Formative tests.

e Some items that require hand scoring arrive in the Reporting System without any scores. These
would come from educator-authored tests, or certain writing ClearSight Formatives. If a test
contains unscored items, its performance data is excluded from your reports until an authorized
user scores all the unscored items in at least one opportunity of that test.

e QOther items arrive in the Reporting System with automated scores suggested by the machine
scoring system, which authorized users can override if necessary. For example, the auto-scored
Writing ClearSight Formative Forms and the Writing portion of ELA Interims have machine provided
scores that can be overridden.

How to Score Unscored Items

When you have tests with unscored items, a Tests To Score notification appears in the banner (see
Figure 87).

Figure 87. Banner with Tests To Score Notification

& Tests ToScore  [@ Secure File Center 0 Help User, Demo v

1. Inthe banner, click Tests To Score (see Figure 87). The Scoring Mode window opens (see Figure 88),
displaying a list of tests with unscored items. The table on the Scoring Mode dashboard indicates
how many test opportunities and unscored items are available for each test. You can navigate this
table just as you would any table of assessments.

Figure 88. Scoring Mode Window: Dashboard

change School
Assessments 1o score for All Rosters, 20222023
Test Reason Shiadint Cont Itdma 1o Seode e 1 Submit Dt Laat Takan -

INTERINE: HE: alory School/District Cormersation 0IN2023

|NTERIM School/District Corearsation 0713207

INTERIM School/District Cormmersation 032023

INTERIM: G3-Math-IAB SchoolrDistrict Cormersation OFOTF20ER

INTERIK SchoolTiSC] Cormersation ONRANEE

INIER Classoom 1302022

O S
« 2 80 e o o o

INTERIME G Classroom 1 1 13002002
INTERIM: G11-ELAICA-CAT Classroom 1 3 o 11/30/2022
INTER:b Classroom 1 1 1 11/ 302022
INTERIME GICG-ELAICA-CAT Classrcom 1 2 1 1173002002
Rt pie page: 100 10 Nems: 1 alt

2. Click the name of the test you wish to score. The Test Scoring page appears (see Figure 89),
displaying a list of students and items awaiting scoring for the selected test. You can navigate this
table the same way as the previous one.

72

SLSJ| ©102S O} MOH




Reporting System User Guide

Figure 89. Scoring Mode Window: Test Scoring Page
vashboard > Test Scoring

Change School

INTERIM: HS-ELA-F dIAB-Wri i pl. Yy (School/District Conversation) to score for Demo
inst 9999, 2022-2023

Submit Student v StudentID Date Taken Items to Score

Item Numbers and Max Points

3

2pt

Firstnm, Lastnm 1111222315 7/13/2023 4:30:00 PM Score

Rows per page: 16 1 ltems: 1 |'of1

3. To enter scores for an item, click the score link or score number for the required item in the
required student’s row (see Figure 89). The scoring window opens to the Item & Score tab.
4. Optional: You can open the Rubric & Resources tab (see Figure 90) to review the item’s rubric and
available resources.
Figure 90. Item View: Rubric & Resources Tab
5. Inthe Item & Score tab (see Figure 91), click the edit button in the Scoring Criteria table at the top

of the window.

6. Review the student’s entered response and do one of the following:

= |f the student’s response is scorable, select the appropriate score from the drop-down menu in

the Points Earned column.

= If the student’s response cannot be scored for any reason, select the appropriate condition code
from the drop-down in the Condition Code column. For more information about condition

codes, see Condition Codes.
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10.

11.

12.

Figure 91. Item View: Item & Score Tab

ClearSight Formative: Writing Grade 4 Opinian (Educator-Scored) - 2 m
] Str ]
Current Item: 1 Scare: Score /10 Condition Code: None Item & Score Rubric & Resources|
Scoring Criteria Max Points Points Earned Condition Code
CONVENTIONS 2 1 v None v
ELABORATION 4 3 v Come_ None v
ORGANIZATION 4 3 v None v
@ Scoring Note J %
User Date Note
<+ Add Nore
student settingis)
Passage 1: Imagining My n @
Ancestors
. write a short essay in which you give your opinion
L My class h..as Just passed about which passage gives more information about
through t.he main door‘s. The weaving. Explain why or why not using information
THSEUT |'s crowded W\‘th pgople. from both passages.

Table 41. Item View: ltem & Score Tab Elements

‘ # Element

1 Points Earned drop-down list

2 Condition Code drop-down list

If the item has multiple scoring criteria, repeat step 6 for each criterion.
Click Save.

Optional: If you wish to provide an explanation for why you chose the given score or condition code,
click Add Note in the Scoring Note section, then enter your comment and click Save.

To continue scoring items, do one of the following:

= To view another unscored item for the same student, use the buttons 4{ Jp labeled with the
previous and next item numbers at the upper corners of the Item View window.

= To view the same unscored item for another student, click the up or down arrows on the right
side of the Student field ! Demo Student I at the top of the window.

= Toreturn to the Scoring Mode window and select another item manually, close the Item View
window.

Repeat steps 4-10 until you have entered scores for all the unscored items for the test.

Optional: If you need to change the entered score for an item response, you can select the score link
for that item on the Test Scoring page and repeat steps 4-10.
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Once you have entered scores for all the unscored items in a test opportunity, you may submit that
opportunity for processing.

How to Submit Scored Test Opportunities for Processing

In order for a test opportunity’s scores to be reported, you will need to submit that opportunity for
processing. You may only submit an opportunity once you have entered scores or condition codes for
every hand-scored item on the test.

1. To submit scored opportunities for processing, navigate to the Test Scoring page (see Figure 92) and
mark the checkbox for each opportunity you wish to submit.

= You can mark the checkbox at the top of the Submit column to select all fully scored
opportunities at once.

Figure 92. Test Scoring Page: Submitting an Opportunity

Scoring Mode x

Dashboard » Test Scoring

Change School

ClearSight Formative: Writing Grade 4 Opinion (Educator-Scored) - 2
(Test One) to score for IN Demo School, 2022-2023

O Student » StudentID Date Taken Item To Score
ltem Numbers
and Max
Points
1
10 pt
demo, demo IN-9999-2000 | 8/7/2022 8:25:27 PM 7
Rows per page: 10 1 Items: 1 | of1

Submit Score(s)

2. Click Submit Score(s) in the bottom-left corner of the page.

3. Inthe confirmation window that pops up, click Continue. The selected opportunities will be
submitted for processing and reporting and removed from scoring.

4. Toreturn to reports, click the close button at the upper-right corner. You can still modify the item
scores on that test directly from the reports by following the procedure in the next section (How to
Modify Scores for ltems).

How to Modify Scores for Items

You can modify scores for some items directly from the Item View window.
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Reports display a pencil icon # in the column header for each item with a modifiable score (see Figure
93). When a machine-suggested score has a low confidence level, or when a condition code of Non-
Specific has been assigned by machine, My displays next to the score. It is highly recommended that you

review items flagged with this icon.

Figure 93. My Students’ Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

Performance by Roster || Performance by Student

Score, Performance and Points Eamned on ClearSight Formative: Writing Grade 3 (A d) -1 (U
Filtered By Rosters: All Roster | Test Reasons: Unassigned | Standards Keys - HR
g
&
Percent Correct Score
District 0% @ w10 @
Schoal 0% @ w10 @
My Students 0% @ w10 @
@, Demo.Demo 1N-9999.3000 % @ o0 @
Scores of items marked with £ can be reviewed. /4. You should review this score

Htem Numbars, Max Points and Points Eamned

- [

10pt

sway 0L @

[

d) of All Rosters, by Student and Reporting Category: , 2022-2023

Table 42. My Students’ Performance on Test Report: Performance by Student Tab Elements

‘ # Element

1 Pencil icon indicating that the item has modifiable scores

2 Item score link for a student, with alert icon

1. On areport with modifiable scores, click the item score link in the student’s row of the report. The

Item View window opens.

2. Onthe Rubric & Resources tab (see Figure 94), review the item’s rubric and available resources, if

necessary.

Figure 94. Item View Window: Rubric & Resources Tab (Resources)

ClearSight Formative: Writing Grade 3 Informative (Auto-Scored) - 1

K

@ Details

Topic ClearSight Formative: Content Alignment
Wiriting Grade 3 Informative
(Auto-Scored) - 1

o]

4 points

of Purp: and

The response is fully sustained and consistently and purposefully focused

Student:
Current ltem: 1 Score: 0/10 Condition Code: Insufficient Text (Too Few Words)

Demo, Demo

|

Domain: W Writing

Cluster WG: Writing: Writing Genres: Argumentative, Informative, and Narrative
Standard 3.W.3.2: Wiite informative compositions on a variety of topics that - State the topic, develop a main idea for the introductory paragraph, and
group related information together. Develop the topic with facts and details. Connect ideas within categories of information using words and phrases
Use text features (e.g., pictures, graphics) when useful to aid comprehension. Provide a concluding statement or section

« controlling idea or main idea of a topic is focused, clearly stated, and strongly maintained
+ controlling idea or main idea of a topic is introduced and communicated clearly within the purpose, audience, and task

The response has a clear and effective organizational structure creating unity and completeness:
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3. Onthe Item & Score tab (see Figure 95), review the student’s entered response and click /' in the

Scoring Criteria table at the top of the window. The Points Earned and Condition Code columns
become editable, as in Figure 96.

Figure 95. Item View Window: Item & Score Tab

ClearSight Formative: Writing Grade 3 Informative (Auto-Scored) - 1 @
Demo, Dema

Current Item: 1 Score: 0/10  Condition Code: Insufficient Text (Too Few Words) Item & Score  Rubric & Resources
Scoring Criteria Max Points Points Earned Condition Code
CONVENTIONS 2 0 None
ELABORATION 4 0 None
ORGANIZATION 4 ] None
Fuil write items are scored using three dimensions: Conventions, £ ion and Or ose for a total of ten points. For test scoring purposes, Evidence/Elaboration and Organization/Purpose are averaged and added fo conventions to create
single six point score.

Figure 96. Iltem View Window: Item & Score Tab

ClearSight Formative: Writing Grade 3 Informative (Auto-Scored) - 1 m
Current Item: 1 Score: 0/10 Condition Code: Insufficient Text (Too Few Words) Item & Score  Rubric & Resources,
$coring Criteria Max Points Points Earned Condition Code
CONVENTIONS 2 | 0 v None v |
Save
ELABORATION 4 0 v None v
Cancel
ORGANIZATION 4 0 v None v

4. Do one of the following (see Figure 96):

= To enter a score for the response, select a numerical score from the Points Earned drop-down
list.

= To assign a condition code to the response, select one from the Condition Code drop-down list.
5. If the item has multiple scoring criteria, repeat step 4 for each criterion.
6. Click Save.

7. Optional: If you wish to provide an explanation for why you chose the given score or condition code,
click Add Note in the Scoring Note section, then enter your comment and click Save.

8. To continue modifying scores, do one of the following:

= Toview another item for the same student, use the buttons 4{ Jp labeled with the previous
and next item numbers at the upper corners of the Item View window.

= To view the same item for another student, use the up or down arrow buttons on the right side
of the Student field ! Demo Student I at the top of the Item View window.

The performance data in the test results update automatically when you close the Item View window.
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Appendix

Appendix sections are alphabetized for your convenience.

C

Class (Roster) Management

Classes (rosters) are groups of students. Except when created at the district level, each class is

associated with a teacher. Each is also associated with a single administrative year.

Teachers, school-level users, and district-level users can add, edit, and delete classes. Classes are a great
way to organize students, allow teachers to view their students’ performance, and allow other users to

compare the performance of different classes.

How to Add a Class (Roster)

You can create new classes (rosters) from students associated with your school or district.

1.

2.

From the Features & Tools menu, select Add Roster. The Roster Manager window appears,
showing the Add Roster form (see Figure 97).

Figure 97. Roster Manager Window: Add Roster Form

Roster Manager u

I:dd Roster
Use this page io add rosters. more info -
| Save | | Cancel |

== Search for Students to Add to the Roster

“District: | Demo District 9999 - 999¢ v Student's First Name: I—
“School: | Demo School 999901 - 9¢ * Grade: | None selected -
seo: “Year:|2019-2020
Student's Last Name: I—

Advanced Search

= Add Students to the Roster
“Roster Name:

*Teacher Name: | -Select- v

*Students to display: Current Studenis '®' Current and Past Studenis

Select students from the "Available Students” list below to add to the roster:
Available Students (0) Selected Students (0)

Add StudentName Grade Reporting ID Left School Remove Student Name  Grade ReportingID  Left Roster

In the Search for Students to Add to the Roster panel (see Figure 98), do the following:
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If you are a district-level user, then in the School drop-down list, select the school for the
roster.

b. Optional: In the SSID, Student’s First Name, and/or Student’s Last Name fields, enter
information about a particular student you want to add.

c. Optional: In the Enrolled Grade drop-down list, select the grade levels for the students in
the roster.

d. Optional: In the Advanced Search panel (see Figure 98), select additional criteria:
i From the Search Fields drop-down list, select a criterion type. A set of related criteria
for that criterion type appear.
ii. In the related fields, select the additional criteria.
iii. Click Add.

iv. Optional: To remove the added criteria, mark the checkboxes for those criteria and click
Remove Selected. To remove all additional criteria, click Remove All.

Figure 98. Roster Manager Window: Add Roster Form with Advanced Search Panel in Use

Roster Manager u

Iidd Roster
Use this page to add rosters. mere infa -
| Save | | Cancel |

== Search for Students to Add to the Roster

*District: | Demo District 8999 - 99¢ Student's First Name
*School: | Demo School 999901 - 8¢ ¥ Grade. | None selected v
SSID: *Year | 2019-2020 v
Student's Last Name:
ﬁ Advanced Search \
Search Fields: | Gender v Additional Criteria Chosen:
Gender: Female
Gender: ' Male ® Female
| Remove All | | Remove Selected
=]

= Add Students fo the Roster

“Roster Name:

*Teacher Name: | -Select-

“Sludents to display- -/ Current Students ® Current and Past Students

e. Click Search. The Add Students to the Roster panel shows settings for the roster, a list of
retrieved students (Available Students), and a blank Selected Students list.

3. Inthe Add Students to the Roster panel (see Figure 99), do the following:

In the Roster Name field, enter the roster name.
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b. From the Teacher Name drop-down list, select a teacher.

c. Optional: To include former students in the Add Roster form, mark the Current and Past
Students radio button. The Available Students list will include students who have left the
selected school.

Figure 99. Roster Manager: Add Roster Form Scrolled Down to Add Students to the Roster Panel

Roster Manager n

= Add Students 10 the Roster

“Roster Name

*Teacher Name | -Select- .

Current Students @ Current and Past Students

*Stucents to display

Select from the " " list below to 2dd to the roster.
ﬁm Students (195) Quick Search \ ﬂuﬂ Students (1) Quick Search \
Add StudentName  GradeReportingID  Left School . Remove Student Name Grade ReportingID Left Roster B
StudentDemo 00  StudentiD [X] SwdentDemo 00  StudentiD

Cormy Janaes 01 StudentlD
Cormy Janaes 01 StudentlD
Student Demo 01 StudentlD
Student.Demo 01 StudentiD
Student Demo 01  StudentiD
Student. Demo 01 StudentiD

Bartliey O'Conners 03 StudentiD

Bartley O'Conners 03 StudentiD
Bello RoufaiOb.. 03  StwdentiD

I Add All I IMd S@Iccledl | Remove All | |Rcmovc Seioclcdl

I/HHHE]HEHHE

Table 43. Roster Manager: Add Roster Form Elements

# Element

1 Settings for roster name, teacher name, and students to display

2 List of students who can be added to the roster

3 List of students you’ve added

d. To add students, do one of the following in the list of available students:
— To move one student to the roster, click beside that student’s name.
— To move all the students in the Available Students list to the roster, click Add All.

— To move selected students to the roster, mark the checkboxes for the students you
want to add, then click Add Selected.
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e. Toremove students, do one of the following in the list of students in this roster:

— Toremove one student from the roster, cIicklE beside that student’s name.
— To remove all the students from the roster, click Remove All.

— Toremove selected students from the roster, mark the checkboxes for the students you
want to remove, then click Remove Selected.

4. Click Save, and in the affirmation dialog box click Continue.

How to Modify a Class (Roster)

You can modify a class (roster) by changing its name, changing its associated teacher, adding students,
or removing students.

1. From the Features & Tools menu, select View/Edit Roster. The Roster Manager window appears,
showing the View/Edit/Export Roster form (see Figure 100).

Figure 100. Roster Manager Window: View/Edit/Export Roster Form

Roster Manager n

View/Edit/Export Roster

© Use this page to view, edit, or delete rosters. more info -

== Search for Rosters to Edit

*Year | 2018-2019 *Roster Type: | User Defined -
*District. | Demo district 9999 - 9999 ¥ Teacher Name: | -Select- ¥
*School: | select a School v

2. Inthe Search for Rosters to Edit panel (see Figure 100), select the school year, school, and roster
type for the roster you wish to edit. Optionally, select a teacher.

3. Click Search. A search results pop-up appears (see Figure 101). Click View Results to view the results
in your browser.
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Figure 101. Roster Manager Window: Search Results Pop-Up

Roster Manager

=

Your search returned 19 results

View Results Export to Inbox v | | Modify Search

4. Alist of retrieved rosters is generated (see Figure 102).

Figure 102. Roster Manager Window: View/Edit/Export Roster Form Showing Retrieved Rosters

Roster Manager

View/Edit/Export Roster

Search for Rosters to Edit

Number of rosters found: 19

Edit
[7]] oomo s

Demo Roster 2

Demo Roster 4

@ Use this page to view, edit, or delete rosters. mareinfo -

Note: For multiple roster selection, you may print 1000 students at a time

Rostar Name .| Teacher .| Gradesin | Number OF
- " | Roster 7| students =
4

Enter search terms to filter search results @

TE1, DemoUser 03,05

TE1, DemoUser [1]] 3
TE1, DemoUser 03 2
TE1, DemoUser 01,03 2

5. Inthe list of retrieved rosters, click

/i

for the roster whose details you want to view. The

a. View/Edit/Export Roster window opens.

6. Optional: To find students to add to the roster, use the Search for Students to Add to the Roster

panel as follows:

If you are a district-level user, then in the School drop-down list, select the school for the

roster.

b. Optional: In the SSID, Student’s First Name, and/or Student’s Last Name fields, enter
information about a particular student you want to add.
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c. Optional: In the Enrolled Grade drop-down list, select the grade levels for the students in
the roster.

d. Optional: In the Advanced Search panel, select additional criteria:

i From the Search Fields drop-down list, select a criterion type. A set of related criteria
for that criterion type appear.

ii. In the related fields, select the additional criteria.
iii. Click Add.

iv. Optional: To remove the added criteria, mark the checkboxes for those criteria and click
Remove Selected. To remove all additional criteria, click Remove All.

e. Click Search. The Add Students to the Roster panel shows settings for the roster, a list of
retrieved students (Available Students), and a blank Selected Students list.

7. Scroll down to view the Add Students to the Roster panel, as in Figure 103.

Figure 103. Roster Manager Window: View/Edit/Export Roster Form Scrolled Down to the Add Students
to the Roster Panel

Roster Manager u

View/EdiVExport Roster n

= Add Students to the Rosler

e [Demo0508

TE1. DemoUser

Sefect students from the "Avadable Students” list Delow to add 10 the roster

/ Available Students (0) \ / Sesected Students (4) \
Add  StdentNeme Grade ReportingiD Left School : Remove Student Neme ~ Grade ReportingID Left Roster

%] ComyJanses 03 999819210

X| Demo.Demoo 03 130108692
X| DemoDemoo 03 130109032
x

Demo. Demoo 05 1301085%

P AN J

Add Al Add Selected | Remove All I I Remove Selected I \
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Table 44. Roster Manager Window: View/Edit/Export Roster Form Elements

# Element

1 List of students who can be added to the roster
(currently empty, because no search has been entered)

2 List of students belonging to the roster
8. Optional: In the Add Students to the Roster panel, do the following:
In the Roster Name field, enter a new name for the roster.
b. From the Teacher Name drop-down list, select the roster's new teacher.

a. c. Optional: To include former students in the Edit Roster form, mark the Current and Past
Students radio button. The Available Students list will include students who have left the
selected school, while the Selected Students list will include students who have left the
roster.

d. To add students, do one of the following in the list of available students:
— To move one student to the roster, click |E| beside that student’s name.
— To move all the students in the Available Students list to the roster, click Add All.

— To move selected students to the roster, mark the checkboxes for the students you
want to add, then click Add Selected.

e. Toremove students, do one of the following in the list of students in this roster:
— Toremove one student from the roster, cIickE beside that student’s name.
— Toremove all the students from the roster, click Remove All.

— Toremove selected students from the roster, mark the checkboxes for the students you
want to remove, then click Remove Selected.

9. At the bottom of the page, click Save, and in the affirmation dialog box click Continue.

How to Upload Classes (Rosters)

If you have many classes (rosters) to create, it may be easier to perform those transactions through file
uploads. This task requires familiarity with composing comma-separated value (CSV) files or working
with Microsoft Excel.

1. From the Features & Tools menu, select Upload Roster. The Roster Manager window appears,
showing the Upload Rosters: Upload page (see Figure 104).
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Figure 104. Roster Manager Window: Upload Rosters: Upload Page

Roster Manager

Upload Rosters
>
1. Upload 2z Preview

Step 1. Upload File

Choose File

+ Upload History

3. Vakd,

ate

Download Templates. v

@ Use this page 1o upload 3 file of rosters you want 10 3dd or moaity. mers ists -

Table 45. Roster Manager Window: Upload Rosters: Upload Page Elements

# Element

Download Templates menu button

Browse button

corner and select the appropriate file type (either Excel or CSV).

1
2
2.
3. Open the template file in a spreadsheet application.
4. Fill out the template and save it.
5.
step.
6.

page to verify you uploaded the correct file.

Figure 105. Roster Manager Window: Upload Rosters: Preview Page

On the Upload Rosters: Upload page (see Figure 104), click Download Templates in the upper-right

On the Upload Rosters: Upload page, click Browse and select the file you created in the previous

Click Next. The Upload Rosters: Preview page appears (see Figure 105). Use the file preview on this

Raster Manager

Upload Rosters

1. Upload

Step 2: Preview

9999
2 9999
3 9999

b))
2. Preview

4. Confirmation

@ \Verify you uploaded the correct file. Click Next. If the values in the columns are incorrect, try re-creating your
upload file using one of the available templates from the previous Upload Rosters page

T T T T T T N

jdoe@demo.user Demo Roster A DemoStudentiD1
jdoe@demo.user Demo Roster A DemoStudentiD2
jdoe@demo.user Demo Roster A DemoStudentlD3

Next | | Cancel
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7. Click Next to validate the file.

Any errors 4k or warnings F. are displayed on the Upload Rosters: Validate page (see Figure 106).

If a record contains an error, that record will not be included in the upload. If a record contains a

warning, that record will be uploaded, but the field with the warning will be invalid.

Figure 106. Roster Manager Window: Upload Rosters: Validate Page

Roster Manager

Upload Rosters
) IS ) B )

Download Validation Report

1. Upload 2. Preview 3. Validate 4. Confirmation

@ Review the validation results, then click Continue with Upload. |more info -
Step 3: Validate

Legend: Mk  Emor The file can be uploaded, but this row will not be included “ ‘Wamning: This field is invalid, but the row will be uploaded

ot | e |t N CT
1

9999 A 9999 99901 Demo Roster A | £\ 9999886775

wy-tel@demo.user

2 9999 A 9999 99901 | MA wv-tel@demouser | Demo Roster A | A 99959887267

3 9999 A 9999 99901  AA wvtel@demouser | DemoRosterA | f) 9999887113

| Continue with Upload |

[ Upload Revised Fila ]

[ Cancel |

Table 46. Roster Manager Window: Upload Rosters: Validate Page Elements

‘ # Element

1 Download Validation Report button

2 Error symbol (click for more information)

= QOptional: Click the error and warning icons in the validation results to view the reason a field is

invalid.

= QOptional: Click Download Validation Report in the upper-right corner to view a text file listing

the validation results for the upload file.

If your file contains a large number of records, the Reporting System processes it offline and sends
you a confirmation email when it’s complete. While the Reporting System is validating the file, do
not press Cancel, as some records may have already started processing.

8. Do one of the following:

=  Click Continue with Upload at the bottom of the page. The Reporting System commits those
records that do not have errors. If there are too many errors, you won’t be able to do this.

= (Click Upload Revised File at the bottom of the page to upload a different file. Follow the
prompts on the Upload Revised File page to submit, validate, and commit the file.

86

Xipuaddy



Reporting System User Guide

The Confirmation page appears (see Figure 107), displaying a message about how many records
(rows) were committed.

Figure 107. Upload Rosters: Confirmation Page

Roster Manager

Upload Rosters

YD) B ) S

1. Upload 2. Preview 3. Validate 4. Confirmation

Step 4: Confirmation

Results: 0 records are committed

Upload New File

9. Optional: To upload another roster file, click Upload New File.

Table 47 provides the guidelines for filling out the Roster template that you can download from the

Upload Roster page.

Table 47. Columns in the Rosters Upload File

‘ Element Description Valid Values
District ID* District associated with the District ID that exists in TIDE. Up to
roster. 20 characters.
School ID* School associated with the School ID that exists in TIDE. Up to

roster.

20 characters. Must be associated
with the district ID.

Can be blank when adding district-
level rosters.

Teacher’s ID*

Email address of the teacher
associated with the roster.

Email address of a teacher existing in
TIDE.

Roster Name*

Name of the roster.

Up to 20 characters.

Student
Identification*

Student’s unique identifier within
the district.

Up to 30 alphanumeric characters.

ACTION

Action to be taken on the
student, either adding them to or
deleting them from the roster. If
blank, the student will be added.

Add or Delete.

*Required field.

87

Xipuaddy



Reporting System User Guide

Condition Codes

Table 48 provides an overview of the various condition codes that may be entered for a machine- or
hand-scored item when a traditional score cannot be entered for the student’s response.

Table 48. Condition Codes

Source of Condition Description
Code Code
Human Blank e The student did not enter a response.
Human Insufficient Text ¢ The student has not provided a meaningful response. Some
examples:

= Random keystrokes
= Undecipherable text
= “ hate this test”

= “l don’t know”, “IDK”
= “l don’t care”

= “| like pizza!” (in response to a reading passage about
helicopters)

= Response consisting entirely of profanity

Human Non-Scorable o ELA/literacy: Language other than English.
Language e Mathematics: Language other than English or Spanish.
Human Off Purpose o A writing sample will be judged off purpose when the student

has clearly not written to the purpose designated in the task.

o An off-purpose response addresses the topic of the task but
not the purpose of the task.

¢ Note that students may use narrative techniques in an
explanatory essay or use argumentative/persuasive techniques
to explain, for example, and still be on purpose.

o Off-purpose responses are generally developed responses
(essays, poems, etc.) clearly not written to the designated
purpose.

Human Off Topic o A writing sample will be judged off topic when the response is
unrelated to the task or the sources or shows no evidence that
the student has read the task or the sources (especially for
informational/explanatory and opinion/argumentative). Off-topic
responses are generally substantial responses.

Machine Blank ¢ The student did not enter a response.
Machine Insufficient Text e The response contains a significant amount of text repeated
(Duplicated Text) over and over.
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Machine

Machine

Machine

Machine

Machine

Machine

H
Help

Insufficient Text
(Too Few
Words)

Insufficient Text
(Copied Text
from the Prompt)

Insufficient Text
(Refused to
Answer)

Non-Specific

Non-Scorable
Language
(Spanish
Response)

Non-Scorable
Language
(Uninterpretable
Language)

The response contains too few words to be considered a valid
attempt.

The response is largely composed of text copied from the
prompt.

The response is a refusal to respond, in a form such as “idk” or
“l don’t know.”

This condition code is assigned to machine-scored responses
when TDS identifies that the response requires a condition
code but cannot determine which specific condition code it
requires.

The response is in Spanish.

The response is in a language other than English or Spanish.

The Reporting System includes an online user guide.

How to Access the Online User Guide

In the banner (see Figure 108), click Help. The guide opens in a pop-up window, showing the help page
specific to the page you’re on. For example, if you click Help while on the dashboard, you’ll see the

Overview of the Dashboard page.

Figure 108. Banner

| Role: DC @ District: IN Demo District

&, Inbox (1) §(3@ Help § [= Sign Out
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Secure File Center

The Reporting System allows you to access a Secure File Center feature that is integrated with other
online assessment systems, such as TIDE, and accessible from your portal. The Secure File Center serves
as a central repository for secure documents uploaded by administrators (such as state personnel) or
shared between users, files exported by users, and hotline alerts.

Each user’s Secure File Center is personal to them and not shared among other users. Users can easily
manage the files in their Secure File Center. The files are categorized into different tabs to allow users to
view non-archived and archived files. Users can also search for files by keyword. Files are listed in the
order in which they were created. The file creation and file expiration dates appear, if applicable, and
the number of days remaining until a file expires is also displayed. By default, files are available for 30
days after being created. Users can archive or delete files as needed. Users can also share files by
sending them to other users’ Secure File Centers.

How to Access and Manage Files in the Secure File Center
Figure 109. Banner (with Secure File Center) Highlighted

C& Secure File Center @ Help User, Demo v

1. Inthe banner (see Figure 109), click Secure File Center. The Secure File Center window appears (see
Figure 110). By default, the Secure File Center window displays the View Documents tab.

Figure 110. Secure File Center Window: View Documents Tab: Secure File Center Sub-Tab

Secure Inbox n

Lo | Secure File View @1 ViewDocuments £ Send Files

Inbox Archived ol
Sea ilenames or labels
< Sys abels o
m& h_ a—— e m

Reporting

INDemoDistrict_StudentISRs_143829296 PM.zip 09126/2022 10/26/2022
~ Custom Labels Reporting 0233 PM 02:38 PM
m 091122022 1001272022
[ INDemoSchool_StudentDatazip |Reporting 04:12 PM 04:12 PM - i .@

n view | 20~

Copyright ® 2022 Cambium Assessment, Inc. All rights reserved

Table 49. Secure File Center Window: View Documents Tab Elements
‘ # Element ‘

1 Secure File
Center sub-tab

2 Archived sub-tab
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2. Choose either of the available tabs (see Figure 110):

= Secure File Center: Displays all files except those that have been archived. Includes columns for
Creation Date, Expire Date, and Days Available.

= Archived: Displays files that have been archived. Includes the same columns as the main Secure
File Center tab.

Figure 111. Secure File Center Window: View Documents Tab: Secure File Center Sub-Tab

Secure Inbox x|

e | Secure File View € View Documenis £ Send Files

Inbox Archived
Search filenames or labels m
-~ System Labels
y u_ Avallahle m
Reporting h

INDemoDistrict_StudentlSRs_143825256 PM zip 09/26/2022 10/26/2022

. Custom Labels Reporting 02:38 PM 02:38PM

09/12/2022 10/12/2022 —
O INDemoSchool_StudentData zip Reporting 0412 PM 0412 PM - [ - | @

o g

Copyright ® 2022 Cambium Assessment, Inc. All rights reserved.

Table 50. Secure File Center Window: View Documents Tab: Secure File Center Sub-Tab Elements

# Element ‘

1 System Labels toggle (set to show the labels) and checkboxes

2 Custom Labels toggle (set to show the labels) and checkboxes

3. Optional: To filter the files displayed, enter a search term in the text box in the upper-right corner

and click Q . The search applies to both filenames and labels.
4. Optional: To hide or display system labels, click the System Labels toggle.
5. Optional: To hide files with a particular system label, clear the checkbox for that label.
6. Optional: To hide or display custom labels, click the Custom Labels toggle.

7. Optional: To hide files with a particular custom label, clear the checkbox for that label.
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Figure 112. Secure File Center Window: View Documents Tab: Secure File Center Sub-Tab

Secure Inbox x|
remmer: | Secure File View @ View Documents & Send Files
Inbox Archived -
Search filenames or
~~ System Labels
Y uﬁ Avallable Am"s
Reporting
INDemoDistrict_StudentlSRs_143829296 PM.zip 09/26/2022 1002612022
~ EIELERTS Reporting 02:38 PM 02:36 PM
m 09/12/2022 1001212022 —
O INDemoSchool_StudentData zip |Reporting 0412 PM 0412 PM - [~ | @
n view | 20w
Copyright ® 2022 Cambium Assessment, Inc. All rights reserved.

Table 51. Secure File Center Window: View Documents Tab: Secure File Center Sub-Tab Elements

# S ETE

1 Name of a file, with label indicating the system it’s from

2 Delete and archive buttons

8. Optional: Do one of the following:
= To download a file, click the name of the file (see Figure 112).
= To apply a custom label, follow these instructions:
— To create a new custom label, mark the checkbox for any file, click the label button ,
enter a new custom label in the text box, and click Save New Label. Then apply it as

described below.

— To apply a custom label to a file, mark the checkbox for that file, click the label button
, mark the checkbox for that label, and click Apply Label.

=  To archive a file, click E

=  To unarchive a file, click = . The file is moved back to the main Secure File Center.

=  To delete a file, click @[
You cannot delete or archive secure documents uploaded to the Secure File Center by admin users.

How to Use the Secure File Center to Send Files to Other Users’ Secure File Centers

You can send a file or files to individual recipients by email address or to groups of recipients by user
role.
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1. From the banner, select Secure File Center. The Secure File Center page appears (see Figure 113). By
default, the View Documents tab displays.

Figure 113. Secure File Center Window: View Documents Tab

Secure Inbox B

Aot ‘ Secure File View A View Documents X Send Files

Inbox Archived .
Search filenames or labels
-~ System Labels
‘ u_ e Avahhle m

Reporting

INDemoDistrict_Student!SRs_143829296 PM zip 09/26/2022 10/26/2022
02:38 PM 02:36 PM
~ Custom Labels Reporting
m 09/12/2022 10/12/2022 —
O INDemoSchool_StudentData zip Reporting 0412 PM 04:12 PM - [~ ] @

n view | 20w

Copyright ® 2022 Cambium Assessment, Inc. All rights reserved.

2. Select the Send Files tab. The Send Files page appears (see Figure 114).
3. Inthe Select Recipients field, do one of the following:
= Select By Role to send a file or files to a group of users by user role.
= Select By Email to send a file or files to a single recipient by email address.
If you select By Email, skip to step 7.

Figure 114. Secure File Center Window: Send Files Tab

Secure Inbox u

Secure File View ) ViewDocuments X Send Flies

Select Recipients

® oy Rote O By Email

Select Role(s)

School roles

~ Select Organization(s)

Add File

* By clicki you agres that Cambium A: cannot be hald ffable for data shared s & result of sending thess files.

4. Inthe Select Role(s) field, select the role group to which you want to send a file or files. A drop-down
list appears.

5. From the drop-down list (see Figure 115), select the role(s) to which you want to send a file or files.
You can choose Select all to send a file or files to all roles in the selected role group.
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Figure 115. Secure File Center Window: Send Files Tab

Secure Inbox m

Secure File View 1 View Documents & Send Flles

Select Recipients

® By Role O By Email
Select Role(s)
® school roles

* School Roles: [None selected ¥

5

- Select (-

Add File

6. From the Select Organization(s) drop-down lists (see Figure 116), select organizations that will
receive the file(s) you send. These drop-down lists adhere to the user role hierarchy. For example,
district-level users will be able to filter at their role level and below.

Figure 116. Secure File Center Window: Send Files Tab

Secure Inbox n

Add File

* By clicking Send, you agree that Cambium Assessment cannat be held iabie for data shared as a result of sending tese files

7. If you selected By Role in step 3, skip this step. If you selected By Email, enter the email address of
the recipient to whom you wish to send a file or files.

8. To select a file or files to send, in the Add File field, select Browse. A file browser appears.

9. Select the file(s) you wish to send. You may send up to 10 files totaling no more than 20MB at once.

10. Select Send.

L

Login Process

This section describes how to log in to the Reporting System.
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Do not share your login information with anyone. All ClearSight systems provide access to student
information, which must be protected in accordance with federal privacy laws.

How to Log In to the Reporting System
1. Navigate to the portal.

2. Select the Actions: Get Started card (see Figure 117).

Figure 117. Actions: Get Started Card

. Actions: Get Started

‘4 Educators enter here to use ClearSight.

3. Click the Reporting card (see Figure 118). The login page appears.

Figure 118. Reporting Card

Reporting

View and/or print reports for test administrations.

4. On the login page (see Figure 119), enter the email address and password you use to access all CAl

systems.

Figure 119. Login Page

Login
Please Log In
Enter your username and password to log into AIR Assessment
online systems. Once you log in, you will automatically be directed Email Address
to your selected system
Need More Help? m P

assword

If you forgot your password or need a new password, please
use the Forgot Your Password link fo reset it FOIQOI Your Password?

For assistance, contact the WV Help Desk at 1-844-560-7367 S Logi
wvhelpdesk@air.org ecure Login

First Time Login This School
a. Year?

The password you used during the previous
school year has expired

Request a new one for this school year

Click Secure Login.
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If the Enter Code page appears (see Figure 120), an authentication code is automatically
sent to your email address. You must enter this code in the Enter Emailed Code field and
click Submit within 15 minutes.

— If the authentication code has expired, click Resend Code to request a new code.

Figure 120. Enter Code Page

Enter Code

/] A code has been sent to your email address. The code
will expire after 15 minutes.

B Enter Emailed Code

Resend Code

Cancel

c. If your account is associated with multiple institutions, you are prompted to select a role, as
in Figure 121. From the Role drop-down list, select the role and institution combination you
wish to use. You can also change your institution after logging in.

Figure 121. Select Role Window

Select Role

Please select the role you wish to use

Role: Role Name @ Entity: Entity Name v

The dashboard for your user role appears.

How to Set or Reset Your Password

Your username is the email address associated with your account in TIDE. When you are added to TIDE,
you receive an activation email containing a temporary link to the Reset Your Password page (see Figure
122). To activate your account, you must set your password within 15 minutes.

All users are required to do a one-time password reset at the beginning of every school year, for security
purposes.
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If your first temporary link expired:

In the activation email you received, click the second link provided and request a new temporary
link.

If you forgot your password:

On the Login page, click Forgot Your Password? and enter your email address in the E-mail Address
field. Click Submit. You will receive an email with a new temporary link to reset your password.

Figure 122. Reset Your Password Page

Reset Your Password

Reset Your Password
Enter your email address and select Submit. You will receive an
email that contains a link to create a new password. B E-mail Address

Need More Help?

I1you Torgot your pAsSWord or need a new password, please “

use the Forgot Your Password link to reset it
Return fo Login Page

For assistance, contact the WV Help Desk at 1-844-560-7367

urvhelpdesk@air org

If you did not receive an email containing a temporary link or authentication code:

Check your spam folder to make sure your email program did not categorize it as junk mail. If you
still do not see an email, contact your School or District Test Coordinator to make sure you are listed
in TIDE.

Additional help:

If you are unable to log in, contact your Helpdesk for assistance. You must provide your name and
email address.
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Multiple Interim Test Opportunities

Sometimes interim test results will include multiple rows for the same student.

When a student completes multiple test opportunities for a single assessment, as in Figure 123, reports
display a row of data for each opportunity. A clock icon appears next to the most recent opportunity.
Previous opportunities are marked with numbers, starting from the earliest test taken. An asterisk icon
indicates that an opportunity is not included in calculations of average scores or performance

distributions.

Figure 123. School Performance on Test Report: Performance by Student Tab

Dashboard » Performance on Tests » My Students' Performance on Test Enter Student ID Q

S

Fires

e @) e g
Report

Standards

Student

State

District
School

My Students

QMV‘NH.

QM}‘ ‘Connegs

> . ). Oownicad o
by Roster || Performance by Student ‘ S a&' Student Resuts 8 i

Scora, Performance and Points Earned on Interim: ELA Grade 3 (Fall) of All Rosters, by
Student and Reporting Category: IN Demo Scheol, 2022-2023
Filtered By School: All Schools | Test Reasons: Fall | Standards Keys

+ oo - © [
4

005028

028

1930,

swai| ool @

Performance Distribution

Above Mastery

Above Mastery

0 in calculations of average scores and performance levels

Most Recent

ity is n

Rows per page: | 2 8 tems: 1 |ofa Jp

Table 52. School Performance on Test Report: Performance by Student Tab Elements

P

Performance Data

‘ # Element ‘
1 Most recent opportunity
2 First opportunity

Depending on the test, a report may display different kinds of performance data:

e Score data:

= Scale scores.
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= Raw scores, which may be in the form of percentages or fractions.

Standard error: After an individual student’s score, you may see a number with “+” before it. This is
the standard error of measurement (SEM). A student’s score is best interpreted when recognizing
that the student’s knowledge and skills fall within a score range and not just a precise number. As an

example, if a student receives a scale score of 375 with an SEM of 4, that tells us that the student’s
knowledge and skills fall between 371 and 379. For average scores at aggregate levels, the number
following “+” is the standard error of the mean.

Performance level data provide gualitative measurements of students’ proficiency in relation to a
particular standard or set of standards. Some aggregate reports include performance distribution
bars, as in Figure 124, showing the percentage and number of students who achieved each
performance level. These bars are color-coded, with three performance levels being coded red-
yellow-green, four being coded red-yellow-green-blue, and five being coded red-yellow-green-blue-

purple.

Percent proficient, also shown in some aggregate reports (see Figure 124), represents the total
percentage of students who achieved proficiency. It typically includes those who fell into the top
one to three performance levels.

Figure 124. School-Level User View: School Performance on Test Report: Performance by Roster Tab

Select Role » Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test » School Performance on Test Enter Student ID Q
Performance by Roster || Performance by Student wRa Festress Tocls
Average Score, Performance Distribution and Average Points Eamed on Interim: ELA Grade 6 (Fall), by Roster and Reporting Category: IN Dema School 2022-2023
Filtered By School: All Schools | Test Reasons:Fall |
oo+ wer - o [ ¢ ¢ 2 © © ©
=i 2|5 2 &|5 5
g 52 2 ©|e
o g5 (2 a o
Student Test Average Nl o | 3| & 3
Count Completion Scale Performance Distribution 315 g £l
ate Score = % = 3
a & S
g 8 ° 2
Z L
s g
o Li]
District 3 21721 @ | Percent 100%
Count 3
A7 ©
School 3 217221 248£50 @ 1005
Coun 3
iz o
@), (students not in any ros.. 3 217421 @ || Fercent 100%
Coun! 3
224850 @
Rows per page: 10 1 ltems: 1 of 1

Table 53. School-Level User View: School Performance on Test Report Elements

# Element ‘

1 Performance distribution bar, divided into colored
blocks representing different performance levels

2 Percent proficient
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Table 54. School-Level User View: School Performance on Test Report Elements

# Element
1 Buttons to learn more information on average score
2 Buttons to learn more information on performance distribution

A legend appears (see Figure 125 and Figure 126), explaining what the scores or performance levels

indicate.

Figure 125. My Students’ Performance on Test Report with Expanded Scale Score Legend

<>

Select Role » Dashboard Generator » Dashboard »

» District

onTest » School Test Enter Student ID

Average Score, Performance Distribution and Average Points Eamed on Interim: Math Grade 8 (Fall), by Roster and Reporting Category: IN Demo School 2022-2023

Filtered By School: All Schools | Test Reasons: Fall |

e e o
-
g

District

@, (students notin any. ros

Student
Count

© 0000
£ 88 3%
Test Average B4 2 | 3| a =
4 Completion ¢ Scale Performance Distribution 2 8 .% 8 5
Rate Score B - g | B
2 2
2 3 g
o n g
490£43 @ percent 3% 3w 0% 2 8 =
Score Description Approaching Proficientss
roncen
4904 4 Below Proticients an%vmﬁmenm
m - w - i
Below Proficient% (278 - 446) =
490 + Students understand and show facts with two variables. They can

identify a function. They can solve simple equations and identify a
solution to a set of equations. They can find the value of simple square
roots. They can find volumes of cylinders. They know the Pythagorean
Theorem

Approaching Proficient% (447 - 498
Students understand and show facts with two variables. They
understand function ruies. They solve problems using equations and
Sets of equations. They SOlve equalions with Simple Square r00ts and
cube roots. They can find volumes of a cylinder, cone, and sphere.
They understand the Pythagorean Theorem

Proficient% (499 - 553)
Students understand and study expressions and functions that have
1wo vaniables. They can describe how aspects of functions are shown
in different representations. They create and solve real-worid and
mathematical problems using equations and sets of equations. They
Know the difference between rational and irrational numbers and can
find simple square roots and cube roots. They find volumes of shapes
(€.9. cubes). They understand and apply the Pythagorean Theorem

Highly Proficient% (554 - 667)
Students formulate and reason about equations and expressions with
two variables. They create. study, and solve real-worid and
mathematical problems using equations and sets of equations. They
‘work with the concept of functions and use them to describe
relationships. They solve problems about volumes of shapes (e g
cubes). They expiain and use the Pythagorean Theorem.

Q
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Figure 126. My Students’ Performance on Test Report with Expanded Performance Distribution Legend

Select Role » Dashboard Generator » D

>

eonTests » District Performance on Test » School

on Test

| FeronTRICE Dy RUster || e ATICE DY

Average Score, Performance Distribution and Average Points Earned on Interim: Math Grade 8 (Fall), by Roster and Reporting Category: IN Demo School 2022-2023

Filtered By School: All Schools | Test Reasons: Fall |

Roster ¢

District
School

Q (students not in any.ros

Teacher

1eL @

Standards Keys 1l ° °
m m
= C
Student Test Average § §
Count Completion Scale Performance Distribution @ S
Rate Score .
o
B 0§
m
2 iSeada 0 )
2
Performance Levels 3
. Below Proficient% (279-446):
Students understand and show facts with two variables. They can
identity a function. They can solve simple equations and identify a
solution 10 @ ¢ 9451 4 15 1tions. They can find the value of simple square
roots. They Can mwa voiumes of cylinders. They know the Pythagorean
Theorem.
[ Approaching Proficient (447-488):
Students understand and show facts with two variables. They hage: 10

cubes) They explain and use the Pythagorean Theorem

understand function rules. They solve problems using equations and
sets of equations. They solve equations with simple square roots and
cube roots. They can find volumes of a cylinder. cone, and sphere.
They understand the Pythagorean Theorem

Proficient% (499-553):
Students understand and study expressions and functions that have
two variables. They can describe how aspects of functions are shown
in different representations. They create and solve real-world and
mathematical problems using equations and sets of equations. They
know the difference between rational and irrational numbers and can
find simple square roots and cube roots. They find volumes of shapes
(e.g., cubes). They understand and apply the Pythagorean Theorem

Highly Proficient% (554-667):

Students formulate and reason about equations and expressions with
two variabies. They create, study, and solve real-world and
mathematical problems using equations and sets of equations. They
work with the concept of functions and use them to describe
relationships. They solve probiems about volumes of shapes (e.g

You will find similar buttons @ in reports throughout the Reporting System.

R
Report Tables
How to Sort a Table

Anawoss @

o ©
0 =
8 3
g |2
8 |5
s 2
3|2
S | &
s &
g 3
=

1 Items:

Q

To sort by descending order, click the header of the column you wish to sort by. The bottom arrow
in the header is shaded darker » when the column is sorted in descending order.

2. To sort by ascending order, click the column header again. The top arrow in the header is shaded
darker * when the column is sorted in ascending order.

How to Specify the Number of Rows Displayed

In the Rows per page field below a table, enter the number of rows you want the table to display per
page. Your specifications persist for each table.

You can click the arrow buttons in this field to increase or decrease the number of rows displayed in

increments of one.

How to View Additional Table Rows

e To move to the next and previous pages in a table, click the arrow buttons » « at the lower-

right corner of the table.
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e To jump to a specific table page, enter the page number in the field 1 atthe lower-right corner of
the table.

How to View Additional Table Columns

To scroll the table to the right or left, click the arrow buttons on the right and left sides of the
table. Alternatively, click and drag the green horizontal scrollbar at the bottom of the table.

If a table contains expandable and collapsible accordion sections, you can click the section bars or 0
and o to expand and collapse them.

How to Expand All Accordion Sections in a Table

If you're navigating the page by tabbing through it, you may want to expand all the expandable
accordion sections of a table at once. This feature, which is available in most test results, will make the
table accessible to a screen reader.

1. Navigate to the table by tabbing through the page in your browser. When the “Load Accessible
Table” message appears, press the Enter key. All the accordion sections expand.

2. Optional: To collapse the sections again, navigate back to the table. When the “Hide Accessible
Table” message appears, press the Enter key. All the accordion sections collapse, except the Total
section.

U
User Role Change

If your account is associated with multiple user roles or institutions, you can switch between them at
any time to view the dashboard and reports for your other roles and institutions.

1. From the Features & Tools menu i::, select Change Role @ (Alternatively, click the Select Role
link in the path at the upper-left corner.) The Change Role window appears.

2. From the Role drop-down list, select the desired role and institution (entity name) combination.

3. Click Continue. The window closes and the Dashboard Generator page appears.

102

Xipuaddy



Reporting System User Guide

User Support

For additional information and assistance in using the Reporting System, contact the ClearSight
Helpdesk.

The Helpdesk is open 7 am - 6 pm ET (except holidays or as otherwise indicated on the ClearSight
portal).

ClearSight Helpdesk
Toll-Free Phone Support: 1.877.426.6941

Email Support: clearsighthelpdesk@cambiumassessment.com

Please provide the Helpdesk with a detailed description of your problem, as well as the following:

e [f the issue pertains to a student, provide the student's SSID and associated district or school. Do not
provide the student’s name.

e |fthe issue pertains to a Test Information Distribution Engine (TIDE) user, provide the user’s full
name and email address.

e Any error messages and codes that appeared, if applicable.

e QOperating system and browser information, including version numbers (for example, Windows 11
and Firefox 87 or macOS 12.3 and Safari 13).
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Change Log

Location Change Date

Throughout Updated for 2023— 9/15/2023
2024 school year.
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